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BRASS

Training Flyer

“Daylong Orientation Program on BR Online Inventory Management System”

Session Day and Time Session Topic
':é’ I])]a)g(: —11:15 Inventory, Procurement, and Disposal Management of BR
§ Day-1 Introduction to BR Online Inventory Management System and Roadmap to
n 11:15-11:30 BRASS**
Day-1
11:30-11:35 Tea Break
Stocking Management Module
BR Item Management Stocking Application:
= New BR Item Allotment (Global AC Management)
Day-1 = BR Item Details Update/Revision = New Stocking Application,
11:35-12:00 = Revised Stocking Application,
= Stocking Sanction Order and
Authorization to BRASS
Requisition and Issue Management Module
Online Requisition Online Issve
o Day-1 = Ordinary Requisition = Ordinary Requisition
é 12:00-12:30 ® |mprest Requisition ® |mprest Requisition
@ ® Special Requisition ® Special Requisition
S Stock Replenishment Module and Purchase Module
SR Generation>Review>Approval SMI/MTI/PI:
Day-1 = PO Entry q .
Generation>Review>Approval>
12:30-12:40 " RN Enfry = Forwarding to PE/Workshop
= RO Approval
Inventory Control Module
SR Operations VED Operations Reports Operations
= SR Analysis, = VED Item Entry (VR1) ® |nventory Report
Day-1 ;
12:40-13:00 = SR Creation, = VED ltems Inventory .a.nd ® Purchase Report
Procurement Position = General Report
(VR2)
Day-1 Prayer and Lunch Break
13:00-14:30
User Registration and User Management Module
= Online
Day-1 — - . = User Approval
‘g 14:30-3:00 APlEiTe ST = User Management
@ Day-1
@ 15:00 - 15:15 QaA
?;“;5] Closing.

(Engr. Md. Anwarul Islam, MCIPS)

Director (Inventory Control)




BRASS

Training Flyer

“ Basic Training Program on BR Online Inventory Management System”

Duration: Two Days

Session Day and Time Session Topic
Day-1: 10:00 - 11:30 Basic Inventory, Procurement, and Disposal Management of BR
Session-1 Day-1:11:30 - 11:40 Tea Break
Day-1: 11:40-13:00 BR Online Inventory Management System and Roadmap to BRASS++
Day-1: 13:00-14:00 Prayer and Lunch Break
Stocking Management Module
Day-1: 14:00-15:00 BR Iltem Allotment and | Stocking Application
Management (Global AC Management):
e New BR ltem Allotment e New Stocking Application,
~ e BR ltem Details e Revised Stocking Application,
é Update /Revision e  Stocking Sanction and
‘» Authorization
38 Day-1: 15:00 — 15:10 Tea Break
Requisition and Issue Management Module
Day-1:15:10-16:00 Online Requisition Online Issue
e  Ordinary Requisition e  Ordinary Requisition
e |mprest Requisition e Imprest Requisition
e  Special Requisition e  Special Requisition
Stock Replenishment Module
Day-2: 10:00-11:30 SR Generation>SR Review> SMI/MTI/PI:
oD SR Approval Generation>Review>Approval>
'g Forwarding to PE/Workshop
§ Day-2: 11:30 — 11:40 Tea Break
&0 Purchase Module
Day-2: 11:40-13:00 PO Entry/Import RO Approval
RN Entry/Import Depot Transaction
Day-2 : 13:00-14:00 Prayer and Lunch Break
Inventory Control Module and Reports Module
Day-2 : 14:00-15:00 Inventory Control Reports
e DUES Management e  Stocking Management Report
e SR Operations e  Consumption Analysis Report
e VED Operations e Inventory Control Report
™ e  Signal Operations e Depot Report
-é o  OS Certificate Operations e Budgeting Reports
# e User Management reports
a Day-2: 11:30-11:40 Tea Break
User Registration and User Management Module
Day-2: 14:00-15:00 Online User User Review User Approval and
Application Management
Day-2: 15:00 — 15:15 Q&A
Day-2: 15:15 Closing.

(Engr. Md. Anwarul Islam, MCIPS)
Director (Inventory Control)
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> ¢ (S'rocking Management Module) _o-74
(Request for New BR ltem Allotment)

AC/Imprest/Emergent Stores
Global AC: Add End User AC

-6: (Requisition & Issue Management) 5-112
6.1 (Ordinary Requisition)
6.2 (Special Requisition)
6.3 - (Special Requisition)
6.4 (Imprest Requisition)
6.5 (Issue Note)
6.6 |
6.7
-7 (Stock Replenishment Module) 3-134

7.1 | SR Approval:

7.2 | MTI/SMI/PI Approval

7.3 | Pl Vetting: (Under Development)
7.4 | MTI/SMI/PI / /
7.5 | SR Assessment and ROQ

-8: (Purchase Module) 5-152
PO Entry/Import
R. Note Entry/ Import

Receipt Order

Depot Transaction after RO Approval

-0: VED Management Module 3-158
9.1 VED 5
9.2 | VR-1:VED 7
9.3 | VR-2: VED 5

- . | Report Module 9-164
10.1 | BRASS-I Reports 9

10.2 | BRASS-II Reports 60
10.3 61
- 1 BRASS** 5-170

Xl
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1.1 71
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1.2 72
- (Annexure-B):
1.3 173
-  (Annexure-C): -
/
Form # ICC/BRASS/D-1: Suuport Service Request/ Suggestion to ICC 74
Form # ICC/BRASS/D-2: DDO/Office Registration Request 75
Form # ICC/BRASS/D-1: User Registration Request (Individual) 176
Form # ICC/BRASS/D-1: User Registration Request (Group) 177
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1.3.

1.4,
1.4.1.
1. /

2. Bangladesh Railway General Code
3. Bangladesh Railway Code for the Stores Department (

4. Revised Procedure Order ( )
1.4.2.

L (

2. CLAN

3.

17



1.5. -

Bangladesh Railway Automated Support System (BRASS*)

1. Stocking Applications

9. Special Requisitions

HoDs

Workshop/User Departments

N
x ¢
o E
o Z
<, v
o, ¢
§ 5 3.3 Purch Indent (PI
3 o .3 Purchase Indent (PI) PE Office
o
D
g CCS IS
- e COS-E 5]
- cosw 2
v o)
()
=
2
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_ ]
3. Stock Replenishment Reauest (SR) Inspection Depots/Shipping Depo === i
N SSsae [

o' g
6. Delivery to Depot Suppliers/Manufacturers
[
—

Stores Depots 6
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2.

2.1. BRASS** ?

2025

System (BRASS*+)

—
-
Inventory Management Systems

YBRASS-I& BRASS-II) =

BR Scrap Disposal (Sale & Auction)

Management Systems

. ++
iBAS
BRASS*+
BRASS-I -
(BRSDMS)
iBASH+

21

(BRASS**)

Bangladesh Railway Automated Support

BR Procurement & Supplier Management Systems
(BRPIMS & BRSMS)

Shipping & Inspection

Sub-systems

BRASS-II
(BRPSMS)



2.2. BRASS-I BRASS-II ?

BRASS-I:

Bangladesh Railway Automated Support System-l (BRASS-I)

BRASS-I . www.brass-online.net

BRASS-II:

Bangladesh Railway Automated Support System-Il (BRASS-II)

BRASS-II . www.brass.gov.bd

2.3. BRASS-l BRASS-II

BRASS-I BRASS-II

51  User Management
®=  Online User Registration Request
= User Approval
= User Roles and Permission Management

X1  Online OTP based Stocking Management

a. BR ltem Management
i. Online Request for New BR Item Allotment
ii. Online New BR ltem Approval and Sanction Order

b. Global AC Management
i. Online Stocking Application
ii. Online Stocking Application Revision/ Update
iii. Online Stocking Cancellation
iv. Online AC/Imprest/Emergent Sanction and Authorization to BRASS

9|  Automated SR/PI/SMI/MTI Approval with OTP
i. Automated SR Generation
ii. SR Approval
iii. MTI/SMI/PI Generation and Approval
iv. Automated SR/PI/SMI/MTI Forwarding to PE Office/ Depot/ Workshop.
v. Inventory Policy and Recoupment formula Management.

22


http://www.brass-online.net/
http://www.brass.gov.bd/

81 Inventory Control
a. SR Analysis c. Dues Management
i. Yellow Iltems (PS <6 AMC2) 1. Dues View
ii. Red Items (PS=0) 2. Dues Closing
iii. Blue ltems or Reorderable ltems iii. VED ltem Inventory Procurement
( PS+Dues <ReOPT) Status (VR2)
d. Signal Operations
b. VED Management i. Red Signal
i. VED ltem Entry/Update ii. Yellow Signal
ii. VED ltem Inventory Procurement iii. Violet Signal
Status (VR2) iv. Amber Signal
e. OS Certificate Operations
i. Request Submission
ii. Approval and Issue
€1  Online Requisition and Issue Management
a. Online Requisition Submission (as per Stores code and RPO-249)
i. Ordinary Requisition
ii. Imprest Requisition
iii. Special Requisition
1. Special Requisition for Stock ltem
2. Special Requisition for Non-stock Item
3. Special Requisition for Non-stock & Non-Depot Item (under Development)
b. Issue Material with Automated Issue Note Creation and Approval.
i. Issue Note (Ordinary & Special)
ii. Imprest Issue Note
iii. Special Issue Not for Non-stock & Non-Depot ltem (Under Development)
Y| Issue Pricing and Suspense adjustment (In process with iBAS*+)
91  Automated Depot Transaction Management
a. Issue
1. To Workshop (Ordinary Issue Note)
2. To other Consumer/Department (Ordinary Issue Note)
3. To Imprest holder (Imprest Issue Note)
4. To other depot (DTI)
b. Receive
1. From Inspection/Shipping (R. Note)
2. From Workshop/other Department (Advice Note)
3. From other Depot (DTI)
4. From Workshop against SMI/Work Order (Advice Note)
c. Adjustment
1. Stock Taking/ Stock 3. Others
Verification o  Suspense Stock Sheet
2. Book Transfer (BTR) o  Adjustment stock Sheet

o Others

23



2.4. BRASS-I

3 BRASS-I
N BRASS-I
\V)

8
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q ++

BRASS-II

BRASS-II

()
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2.5. BRASS-1/BRASS-II

SN Name of Modules Functions
User Management (i User Approval
1. 9 PP
(ii) User Management
Stocking Management (i New BR ltem Request/Approval
2.
(i) BR Item Edit/Update
Request/Approval

(iif) Global AC management
v" AC Sanction
v AC Update
v' AC Cancellation

3. Requisition and Issue (i) Ordinary Requisition for Stock ltem
Management (ii) Special Requisition for Stock ltem
(iii) Special Requisition for Non-Stock ltem
(iv) Imprest Requisition for Stock ltem
(v) Special Requisition for Non-stock Non-Depot ltem
4. SR/Indent Approval (i) Auto SR Generate

(i) SR Update/Review/Approval U
(i) MTI/SMI/PI Generation
(iii) MTI/SMI/PI Update /Review/Approval
(iv) MTI/SMI/PI forwarding to PE Office /Workshops

5. Purchase Module (i) Receive Purchase
P.Case Entry>PO Posting>RNote Posting>RO Entry and Approval
(ii) Update Purchase Indent
Note: Letter from PE and Manual approval of DIC are required.

6. Inventory Control (i) Manual Entries

BR ltem Add/Edit

Stocking Application Summary Update
Global AC

VED Module

SR Operations

OS Certificate Operations

Dues Management

AN NN NENEN

Rules Modification Module (i) Inventory Rules Entry and update as per RPO

=

8. Reports (i) Stocking Management:
SM-1,SM-1.1,SM-2, SM-2.1, SM-2.2, SM-9.1,SM-9.2, SM-9.3
(ii) General Inventory Reports:
GIR-8, GIR-8.1
(iii) Depot Reports:
DR-1, DR-11
(iv) Consumer’s Reports:
CR-1,CR-1.1,CR-6. CR-6.1, VR-1, VR-2, CR-7
(v) ICC Reports:
ICCR-1 to ICCR-16

(vi) Purchase Reports:
PL-1, PL-2
(vii) Budgetary Reports:
(viii) Master Reports:
MR-1, MR-2, MR-3
(ix) Others: many more

Page 25 of 183



2.6.

2.17.

2.8.

S /
3
O
8
¢
5
3
(V)
8
iBASH*
>  BRASS-I
3 iBASH*

BRASS-I

BRASS-II

BRASS-I BRASS-II
BRASS*
( )
(Stocking Management)
/
BRASS-II
iBAS+™

Page 26 of 183
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2.9. BRASS*+*

System/Sub-system

Module Sub-module/Process

BRASS-I/BRASS-II

Signal Operation (1) Yellow Signal
(2) Red Signal
(3) Green Signal
(4) Violet Signal
(5) Amber Signal
(6) Blue Signal

OS Certificate Operation | (7) OS certificate Request
(8) OS Certificate Approval
(9) OS Certificate Forward

User Management (10
(11) Designation wise Role Setup

) DDO/Office Admin

)
(12) User History

)

)

(13) Employee Transfer
(14) Additional Charge Assignment
Inventory Control (15) Depot Transaction (Upgradation)
(16) MTI/DTI operations
(17) Demand Vetting for PI/SMI
BRSDMS (18) System Administration
(Module) (19) Depot Operations
(20) Disposal Entity Operation
BRPSMS BRPIMS (21) P. Case
(22) Tender Management
(23) PO and Contract Management
BRSMS (24) Supplier Enlistment Management
(25) Supplier Management
BRSIMS Inspection Module (26) PO Entry/Import
(Sub-system) (27) Inspection Operations
(28) RN Operations
Shipping Module (29) PO Entry/Import
(30) L/C Operations
(31) Customs and Port Clearing

Operations

(32)
(33)

Inspection Operations
RN Operations

Page 27 of 183




2.10. BRASS** 2025

BRASS-I BRASS-II

. /
. / /
. / /
. (Disaster Recovery Data Center)
. / I / /
“ (State of the Art)
(BRASS*)"

Page 28 of 183
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www.brass.gov.bd BRASS*

Bangladesh Railway Automated Support System

(BRASS ™)

BRASS-I

BRSDMS
BRSIMS

BRASS-II

\ /
BRASS*+
/ \

BRPIMS-I

BRPnSMS

BRASS-Il : Bangladesh Railway Automated Support System-l|

BRPIMS-I : Bangladesh Railway Procurement Information Management System-|
BRPPnSMS : Bangladesh Railway Procurement Processing and Supplier Management System
BRSnIPMS : Bangladesh Railway Shipping and Inspection Process Management Sub-System

BRSDMS : Bangladesh Railway Surplus and Scrap Disposal Management System

Page 31 of 183
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3.1. BRASS-I

BRASS-II
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http://www.railway.gov.bd/

BRASS-I / . www.brass-online.net

BRASS-II [ : www.brass.gov.bd

01714107370 & care@citl.com.bd
(ﬁ y Home Contact Us

Bangladesh Railway Automated Support Systems-BRASS-II

Bangladesh Railway has around 10000 items of nonDiesel Spares. BRASS Il is a State-of-the-Art Material Management Systems for Bangladesh Railways entire
nonDiesel Operation that includes but not limited to all nonDiesel Spares of CCS, CoS East, CoS West Zone. It also going to include the F&S and KNNR Depot.

BRASS-1/BRASS-II Click Here to Login

Page 33 of 183
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3.2. BRASS-l  Login

BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM
DIESEL SPARES

. ﬂ L H
@ ogin
* UseriD: NN

q-‘ Password : INIININININININNINDG
Change/Forgot Password

User Signup Request to ICC

3.3. BRASS-l BRASS-I Login
| N

28 BRASS-II

@ BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM
NON DIESEL SPARES
1\\\\\

Password : [N
(X RLENN Change/Forgot Password
User Signup Request to ICC

Page 34 of 183



3.4, (How to login)
User ID Password BRASS-I/BRASS-II  Home

@ Login

~

@ UseriD: [N

’?‘\ Password :
Change/Forgot Password

User Signup Request to ICC

() USER ID

() Password

Login Functional Area Permission

BRASS

»

Page 35 of 183
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User Approval

User Management

(Role & Permission)

-
c
()
&
O
(®))
O
c

3
-
()
(72

>
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Submission

User Registration Request
Review

User Registration Request
Approval
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User Approval

(

(User Management Module)

User Approval, User Role and Permission Management

)

1. User Signup Request

2. User Review

3.  User Approval

hange/Forgot Password

User Signup Request to ICC

User Signup Request to ICC Part-1: User Profile

Page 39 of 183



4.1, (User Signup Request)
User Sign-up Request

Part 1 : User Profile

Full Name(English) : | Full Name(Bangla) :
Designation : | -Select-- v Depot : | --Select-- v
Mobile No. : | NID :
Email : | Name of Office :
Office Address : |

/4

(Q) ‘ Transmit to ICC for User Signup Approval

Reset Go to Log In Page

TiCs7 User Sign-up Request 45 Part-1 TR 2@ ORI SRpRe=EE =79 303 (2) B2 Transmit to to ICC for User Sigup Approval
BT (2 PACT 20T R ey S 2y GG @7 A (I FF STEH RGT F97 &y SHCAK 09 23|

Part-1

Full Name : / NID

Designation Designation Not
found Designation

Mobile No. : iBASH*

BRASS SMS  OTP

e-Mail Address : -

Name of Office : /

Depot

NID

*

Page 40 of 183



4.2 (User Signup Request Review)

v Home User Management User Management

User %% Rules Modification

Management Inventory Control Jill Purchase Module Module

A S [

STOCKING

Requisition & Issue
MANAGEMENT REPORTS

SR/Indent Approval e

v User Management User Approval

i

User Approval User Management

v User Approval New User Request Process Flow

Master Catalogue Store Services Manager

(0) New User Request Process Flow

‘ M Pending User Registration Request _ * Approved Reguest ' Rejected Request
Name
Designation | Depot Office Name Office Address
(GELEY]

AAA-
Md Zainal Abedin (33 GI=Iel ¢ Office of the District Controller of Stores
Select Designation  Pahartali PHT, CTG.
(SSAE-PWS) AR (Stores Section), Pahartali
Not Found)
Select Moh d Ali SSABTW:  qaidpur  Saldpur Rallway Worksh sd
elect Mohammad Ali aidpur  Saidpur Railway Worksho
o CnW-SDP P P Y P P
Sayed
Office of the Chief Mechanical Engineer
Select Mohammad WM-C-PHT Pahartali (East) WM-C-PHT
as
Ameer Uddin
v Pending User Registration Request

Page 41 of 183



v

Select

Home Master Catalogue Store Services Manager

User Request Approval

Part 1 : User Profile

Full Name(English) Full Name(Bangla)
) |Sayed Mohammad Ameer Uddin | : |

Designation : |WM—C—PHT V| Depot : |Pahar‘ta\i V|
Mobile No. : (01711692906 | NID : 7753665806 |
Email : |wmcph1@ra\\way gov.bd | Name of Office : |Off|ce of the Chief Mechanical En5|
Office Address : |WM-C-PHT 4|
Part 2 : ICC Supplied Credentials
[don't use "&" or "()" or L
User ID : | | Role Definition : | Not Applicable v
spaces]
Remarks : | 4| ( )
Part 3 : Required Modules,and Funtional Areas
( ) ‘ Save and Forward for Approval || Reject this request
v' Reviewer / / User Request
Approval Part-1 Part-2
O Part-2
User ID . ,
( : SSAE-IC-MR-CLW);
*Remarks : (Part-1 ),
Role Definition: ( . End User/ DDO)
o Part-3: Required Module and Functional Areas:
Reviewer Part-3 (Optional)
Reviewer / / Roles and
Permission Part-3: Required Module and Functional Areas 14
Functional Area Functional Area- Permission- (\/)
Reviewer Save and Forward for Approval

Successfully Submitted to ICC
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User ID

1.

[ - /

User ID
User ID Login
2. User ID DDO
ICC User ID
12345678
3. Change/Forgot Passward /
4, www.youtube.com/@icc-br
5. Tutorial 1.1 User Signup Request
https://youtu.be /zARgKiYxdCk QR Code

Page 43 of 183
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4.3. (User Signup Request Approval)

1. Home User Management User Management

SN

User Rules Modification
Management Inventory Control Purchase Module Module

S99 M

STOCKING
MANAGEMENT

2. User Management User Approval

Requisition & Issue

SR/Indent Approval e

REPORTS

v

User Approval User Management

3. User Approval New User Request Process Flow

Master Catalogue Store Services Manager

New User Request Process Flow

H - fproved Request | Relected Reques

Designation | Depot Office Name Office Address
(Bangla)

‘ B Pending User Registration Request

AAA-
Md Zainal Abedin (318 GE=IeT ( Office of the District Controller of Stores
Select Designation  Pahartali PHT, CTG.
(SSAE-PWS) AR (Stores Section), Pahartali
Not Found)
Select Moh d Ali SSAETW: qaidpur  Saidpur Rallway Warksh sd
elect Mohammad Ali aidpur Saidpur Railway Worksho
Rl CnW-SDP P P v P P
Sayed
Office of the Chief Mechanical Engineer
Select Mohammad WM-C-PHT Pahartali WM-C-PHT

(East)
Ameer Uddin
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4, Pending User Registration Request for Approval

5.
Select

Home Master Catalogue Store Services Manager

User Request Approval

Part 1 : User Profile

Full Name(English) Full Name(Bangla)
) |Sayed Mohammad Ameer Uddin | ) | |

Designation : |WM-C-PHT v| Depot : |Pahanall v|
Mobile No. : [01711692906 | NID : 7753665806 |
Email : |wmcphl@rawlway gov.bd | Name of Office : |Ofﬁce of the Chief Mechanical En5|

Office Address : |WM*C*PHT 4|

Part 2 : ICC Supplied Credentials

[don't use "&" or "()" or

User ID : [ SAE-IC-MR-CLW Role Definition : [ End User ‘
spaces]

Remarks : Reviewed, User may be approved. ( )

Part 3 : Required Modulesand Funtional Areas

(8)

‘ Create user with the\abc{ve seleted Permissions ‘ Reject this request

6. Approver User Request Approval Part-1

Part-2

Reviewer

Part-3: Required Module and Functional Areas:

Approver Part-3 (Mandatory)
1. Approver Roles and Permission Part-3: Required
Module and Functional Areas 14 Functional Area
Functional Area- Permission- (\/)
2. Q3% Approver Create User with Selected Permission
Successfully Submitted User ID
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4.4. /

BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM
NON DIESEL SPARES

Password : [N I 1
IS cravoerrorgot Passwors ( )

User Signup Request to ICC

1
1. Login () Change Password

Change Password

User ID [E1D1H3 |
oTP 999999 |
New Password l -------- l (2)
Confirm New Password [ -------- "o'\]
I Change Password ] I Reset l
‘Go to LogIn Page‘

OTP will be invalid in 1 mins 49 secs

Your OTP is sent to this (01711691545) number. OTP will expire after 5

minutes.
()
2. Change Password User ID Send OTP
OTP OTP, New Password, Confirm New
Password Change Password
3. Go to Login Page Login User ID
Login /
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4.5. (User Role & Permission Management)
1. User Information/Profile

Home>User Management>User Management (Role & Permission)

Manager

b N

Rules Modification
Management Inventory Control |l Purchase Module Module

S50 B [T Eecls

STOCKING

User

Requisition & Issue

MANAGEMENT REPORTS SR/Indent Approval Management
2. User Management Approver Roles and Permission /
/
Home Master Catalogue Store Services Manager Help

v

User Approval User Manogemen’r
Role & Permission

3. User Management User Management: Role and Permission User

Profile and Permission Management

Home Master Catalogue Store Services Manager

IUser Profile and Permission Management I
Depot/Office : I--Sem ] DT \m Vl

Name : l l UserID: l l

==
User ID Officials Name Officials Designation Depot Role Definition m
All

AO-P-PHT Md Shahed Chowdhury H/A Not Applicable CCS/PHT 01818205997
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4.

Select

4.1.

Part-1: User Information/ Profile:

User Profile and Permission
Management

Part 1 : User Profile

Full Hame[English)
Sk | Md Shahed Chowdhury

Designation : |H.-'A W
Mebile No. : | 01818205997
Email : |shahedbr9?@gmai .com

Dffice Address : |CCSr’ PHT

Full Name(Bangla .
9%, . = o

Depat @ All b
NID :
Mame of Office : CCS/PHT

A

1. User ID / /

User Name and Personal Detail ARRS
2. (Under

Development)| ( / /

) DDO Admin DDO Admin
User Management (Profile, Role &

Permission)

3. User Management (Profile, Role & Permission)

DDO Admin (-

Part-2: User Credentials

Part 2 : ICC Supplied Credentials

[User ID can not be
User ID :  AAO-P-PHT

Updated]
Is Active? : Yes V‘
I
1. User ID
2. Role Definition
Permission Role
(Under Development)
3. Role Definition

Role Definition : Not Applicable v

Remarks : AAQ/P CCS Office

y

User ID

Role Role &

Role & Permission

Role & Permission

Functional Area- Permission-

(Under Development)
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Part-3: Required Modules and Functional Areas
1. User Management Approver

( / T 1 | )

Functional Area- Permission

1. Role Definition Role & Permission
Approver Functional Area- Permission-
v)
2. Update Role & Permission
3. Role & Permission login logout
login

4. User Management
User Management

3. Module Functions Permission

Inventory Control Module

Functional Area-8 JJITAFIAT

Inventory Control

Add/Edit BR ltem

Agent

Book Transfer

Close Dues-All Operation

Depot Transaction (Initiator)
(All Types of Issue /Receipt)

SSAE-S-Ward, SSAE-S-
CLS/SSAE-S-DE

Depot Transaction (Reviewer)
(All Types of Issue /Receipt)

SSAE-S, Assisrant Depot officer ,
Senior Assistant Depot Officer

Depot Transaction (Approval)
(All Types of Issue/Receipt)

Close Dues-View Only

Currency

Depot Transaction

Edit Part No

Index Number

Inventory Enquiry

ltem Class

Manufacturer

Unit of Measure

Book Transfer

VED Items (Entry)

Close Dues (View only)

SSAE-CLS/SSAE-DE, Depot Officer, PE
Officer, ICC All Users

Close Dues (All Operations)

DIC

MTI Request Initiator

Any Permitted Users (DDO/PE
User/Depot officers)

MTI Request Reviewer

Depot Officers/ADIC/DDIC

VED ltems

Vendor

MTI Request Approver

DIC

Add/Edit BR ltem

Non-Stock Approver

All Other’s

ICC Users only as per LPO

fa:%: Book Transfer

Adjustment, Work Order for Shopmade/R&R ltems etc.)

ICC Admin

/

(Transaction Order)

(Advice Note, BTR, DTR,
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User Management Module

Functional Area-8 JjAZIFF1AT

User Management

Designation
(Add New Designation)

DIC, DDIC, ADIC

User Management (Request)

DIC , DDO-Admin

Designation 0 .

User Management o) User Management(Approval) . | DIC

User Request Approver 0 User Request Approver . DIC

User Request Reviewer a User Request Reviewer DDO/DDO-Admin, Office Head

Item Stock/Sanction

Item Stock Request Initiator 0

Item Stock Request Reviewer 1
(Initiator will select this Reviewer [
1)

Item Stock Request Approver
(HoD)

Item Stock Request ICC Reviewer
(Before Authorisation)

Iltem Stock Request Authoriser
(DIC)

Item Stock Order Approver (DIC) (O

Item Stock Reguest Reviewer 2
(Reviewer 1 will select this O
Reviewer 2)

Item Stock Request Technical
Reviewer (Reviewer 2 will select (O
this Reviewer)

Stocking Management Module
(BR Item Sanction)

Functional Area-S W

Item Stock Request Initiator

End User

ltem Stock Request Reviewer-1

DDO/5t grade or below Officer
under the DDO

Item Stock Request Reviewer-2

4t Grade DDO/ ADL-HOD Level
Officer under the HOD of the DDO

ltem Stock Request Technical
Reviewer

Item Stock Request Reviewer-2 will
select (Optional)

ltem Stock Request Approver

HOD of the DDO

Item Stock Request ICC

ICC Users as per LPO

Reviewer
Item Stock Request Approcer DIC
Item Stock Request Authoriser DIC

Related Reports: SM-1, SM-1.1, SM-2, SM-2.1, SM-2.2

Stocking Management Module

(AC/Imprest/EQ Sanction)

Functional Area-8 JJITAFIAT

Global AC

Global AC Approver

Global AC ICC Approver

Global AC ICC Reviewer

Global AC Initiator

Global AC Reviewer

Global AC Reviewer Two

Giobal AC Reviewer Three
Global AC- Depot Supper User

View End Users AC List

Add DDO
Add End User
Add HOD

Add Office Details

Global AC Initiator

End User

Global AC Reviewer-1

DDO/ 5t or below grade Officer
under the DDO

Global AC Reviewer-2

4t Grade DDO/ ADL-HOD Level
Officer under the HOD of the DDO

Global AC Approver

HOD of the DDO

Global AC-
Depot Super User

ICC User, Depot Officer

View End User AC List

Depot Users, ICC Users, DDO,EU,
HOD

Add HOD, Add DDO, Add End
User, Add Office Details

DIC, Depot Officers, ICC-Admin

Related Reports: SM-9.1, SM-9.2, SM-9.3
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Rules Modification
(MTI/SMI/PI Approval)

Functional Area-

System Administration/Authorisation

Rules Management

Rules Modification : | DIC

Rules Modification O

AC Revision Sub-module
System Administration/Authorisation

AC Revision AC Revision Initiator/ : ICC Users as per LPO

AC Revision Initiator O AC Revision Approver
AC Revision ICC Reviewer g ICC Users as per LPO

AC Revision Reviewer (Initiator

will select this Reviewer) - AC Revision Authoriser : DIC

AC Revision Approver (HoD O

pprover (FioB) Global AC HOD

AC Revision |(?C BSVIGWQF O AC/ImpreST/EQ

(Before Authorisation)
LPO ICC User

AC Revision Authoriser (DIC) O

Stocking Revision Sub-module
System Administration/Authorisation

Stocking Revision Initiator/ Stocking : | ICC Users as per LPO
Revision Reviewer/ Stocking Revision

Stocking Revision Request

Initiator : ApprOVer
Stock R isi R t . . e .
SO (O L En Stocking Revision ICC Reviewer : | ICC Users as per LPO

Reviewer)

Stocking Revision Order Approver/ : | DIC
Stocking Revision Authoriser

Stocking Revision Request
Approver (HoD)

Stocking Revision Request ICC
Reviewer (Before Authorisation)

Stocking Revision Request : Sfocking quagemef HOD
Authoriser (DIC) : /

Stocking Revision Order Approver o !

(DIS) BRASS LPO

User

ICC
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Stocking Cancellation Sub-module

System Administration/Authorisation

Stock Cancellation

Cancellation Request Initiator a

Cancellation Request Reviewer
(Initiator will select this Reviewer)

Cancellation Request Approver
(HoD)

Cancellation Request ICC
Reviewer (Before Authorisation)

Cancellation Request Authoriser
(DIC)

Cancellation Order Approver (DIC) [J

Cancellation Request Initiator/
Cancellation Request Reviewer/
Cancellation Request Approver

ICC Users as per LPO

Cancellation Request ICC
Reviewer

ICC Users as per LPO

Cancellation Request Authoriser

DIC

Global AC
AC/Imprest/EQ

ICC User

HOD

LPO

SR Operations

Stocking Replenishment
(SR Approval)

SR Initiator

: | Depot CLS User:
SSAE/DE, SSAE-CLS

SR Reviewer

Nominated Officers of the Depot Officer

Approved SR List O
Blue ltem o SR Approver Depot Officer

SR Analysis Depot CLS User: SSAE/DE, SSAE-CLS
Muted ftem - Depot Officer
SR O SR . | Depot CLS User: SSAE/DE, SSAE-CLS
SR Analysis O Depot Officer

Approved SR List Depot CLS User: SSAE/DE, SSAE-CLS
SR Approver ] Depot Officer, ICC Users
SR Initiator 0O Blue ltem Depot Officer, ICC Users
SR Reviewer O Muted ltem Depot Officer, DIC

Indent Operations

Stocking Replenishment
(MTI/SMI/PI Approval)

/

ﬁ] Purchase Indent Initiator SAE-ICC
Change SR Status (Open/Glose) [
Indent Send To PE O Purchase Indent Reviewer-1 SSAE-ICC
MTI for ROP O
Purchase Indent Approver O Purchase Indent Reviewer-2 ADIC
Purchase Indent Initiator (] Purchase Indent Reviewer-3 DDIC
Purchase Indent Reviewer-1 (] Purchqse IndenT Approver DIC
Purchase Indent Reviewer-2 O Received Indent ICC End Users: 5AE-|CC, HA-|CC,
F’urcr?ase Indent Reviewer-3 (] (A" PE/ALL Shop/BRPP) LDA-|CC, DIC
Received Indent BRPP O
Received Indent C&W SHOP-PHT ([ MTI/ROP/SMI SAE-|CC/SSAE-|CC, D|C
Received Indent C&VW SHOP-SDP [
Received Indent CCS (] Indent Send to PE ICC End Users: HA-ICC, LDA-ICC
Received Indent COS-E O
Received Indent COS-W O Change SR Status System Administrator Only
ROP O
SMI O
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Purchase Module

(PO/RN/RO)

urchase Module
Case File . | PE Section User
Case File O
Issue Price Calculation m] PO Code 8 PE Section User
Optimize Purchase Module O Purchase Order . PE Section User
PO Code O = -
Receive Purchase ltem . | Not in Use
Purchase Order ]
Purchase Tracking o Optimise Purchase Module . | System Administrator
Receive Purchase ltem =] R. Nofe/BL : | Inspection User, Shipping User
RNote Details or BL O
RO Approver O RO Initiator : | SAE-S-R, SAE-S-Ward
RO Initiator 0 RO Reviewer . | Asstt. Depot Officer or Any officer
RO Reviewer o nominated by the Depot Officer
RO Approval : | Depot Officer

Report Module

Reports
N [sudgefing Reports [+ | PE Users, DIC
Budgeting Report 0
T e Document Library : DIC
Document Library Management [
DR-1 0 DR-1, DR-11 : Depot Users, ICC Users, PE users
ICC Report 0 ICC Reports : ICC Users Only
Inventory Reports 0 Inventory Reports : Depot users Only
MR-1 0O MR-1, MR-2,MR-3 : DIC Only
MR-2 O PL-1,PL-2 : | Policy Level Officer’s Only
MRS L Purchase Reports : | PE Users Only
PL O VR-2, GIR-8 : | DDO and PE Users, ICC Users, Depot Users
PL-2 O Under Developmenmt
Purchase Reports 0 CR-1, CR-1.1, CR-1.2, SM-1, SM-1.1, SM-2, SM-2.1, SM-2.2, SM-
VR_2 0 9.1. SM-9.2, SM-9.3, CR-6, CR-6.1, CR-6.2, CR-7.1, GIR-8.1, GIR-
8.2, DR-17,DR-17.1, UMR-1 to UMR-6
(@) ‘ Create user with the above seleted Permissions H Reject this request
4, User Approver Part-3 Permission- (\/)
I.@__l Create/Update User / -
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Revision/Update

mm BR ltem Management
lll Global AC/Imprest/EQ
Management

e
c
)
&
)
(@)
O
c

g
(@)

=

=
O
O
e
(g
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5. (Stocking Management Module )
(New BR ltem Request)

ANEANEANE

Initiate

(¥ Workflow for New BR ltem Request, Review and Approval:

Initiator (End user)

SSAE/Inspector /AAO Prepare and Submit to
Reviewer-1

Reviewe-1 (Divisional officers/DDO)

I4

WM/DME/DEE/DEN/D  Forward to Reviewer-2
CO/DSTE/DMO with remarks

Reviewer-2 (AdI-HOD)

-

CEX-CLW /DS-W-PHT/
AdI-CME etc.

Approver (HOD)

Forward to Approver

Approved with OTP and System automatically

forward to ICC
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Note:

. Initiator (SSAE/Inspector/AQO) may be

any End User or any other assigned user
of consuming department normally one
or two steps below DDO.

. Reviewer-1 may be DDO itself (or one

step below him/her if the DDO is of
grade-4 official
(WM ,/DME/DEN /DEE/DSTE etc)

. Reviewer-2 may be DDO itself (or one

step above him/her if the DDO is of
grade-5 or grade-6) official (DS-W-
SDP/DS-W-PHT/CEX-CLW /DIR-LM/
AddI-HOD etc.)

. Approver: In all cases approver is the

HOD of the consuming department.



(¥) Workflow for New BR ltem Request Submission, Review and Approval in BRASS:

Stocking New BR ltem
S liome Management Sanction Request

Fil-up Request Form, Review by

Add BR ltem Save, Reviewer-1 and
Sanction Request Submit/Forward to Forward to
Reviewer-1 Reviewer-2

Review by
Reviewer-2 and
Forward to
Approver (HOD)

. Santion and
szt oy e Authorisation by DIC

1. www.youtube.com/@icc-br

2.  Tutorial 2.1 New BR ltem Request https://youtu.be /zARgKiY xdCk
QR Code

New Br Item Request

Part 1 Application Details :
1.1 Application No. * SM/ND/BRIN/2024/3
1.2 Application Date* 19 Jan 2024

1.3 Application Remarks * New BR Item is required as the item is new and does not =

Initiator * [ Initiator (SSAE/Inspector/AAO/HA) = Mr. Initiator V] Initiate Date * 19 Jan 2024

[ Save Application Details |

Part 2 Item Details :

2.01 Item Description * |

| 2.02 part no. [ |

2.03 Drawing No. |

2.04 Sp [ ]
Choose File | No file chosen Maxi File Size 3 MB.
kit S ) Choose File | No file chosen (Maximum File Size 3 MB)

2.05 Unit of Measure* |—~Se|ec!~» vl

2.06 Item Class™ | --Select-- vl
2.07 Part Catalogue Ref. |

2.08 Item Type* l—»SeIect— VI
2.09 Others (if any) |

2.10 Item Zone* |-—Selecl—— v|
2.11 Item Category I--Select-- V]

Add to list
Item Details
No items has been added.
Total 0 Item(s).
# Initiator Portion :
lect Reviewer 1 |—Select <]
Save as Draft | [ Save and forward to Reviewer 1 | [ BacktolList |

(unlimited)

Page 58 of 183


http://www.youtube.com/@icc-br
https://youtu.be/zARgKiYxdCk

BANGLADESH RAILWAY EC

Bangladesh Railway

Form No. BR/ICC/DND/2024/SM-1

New BR ltem Sanction Request
Request No. SM/<HOD>2024/<Auto SL> Date: <Approval
date: 21 Jan 2024>

The undersigned is directed to convey the request for allotment a ‘New BR ltem Number’ in <BRASS-I/BRASS-II> for the item mentioned

below:
S o o = 4 o« © o o > >
Sl ltem Part T §’§ s ° S £ ;:_320 S S § S o £ E 2 % g,g g Is the item
N. D ioi N YT 5 % Z £ g ‘S g £ 3 ltem-Class £ o 23 '% 2 % H Z Shop-made
o escriptrion o. 3 'E’ 5 < 6 § < =) E g N w O w Q= (YeS/NO)
3 >t ~% 3
Black, Wooden Handle, 12 ] ~35 2>> S @ o
1. Umbrella for N/A N/A N/A N/A Sticks, Manual Switch, 2 Nos. 144 Q@ £ §_ 5 > C b No
Key-man Afl ival o (GB-9) Lo ecaZ 58 5
tlas or equivalent £ £ 0 w9 z
a O
Note: Add Rows as required
Therefore, You are requested to issue sanction letter for the item as ‘Stock ltem/Non-stock’ according to BR inventory policy.
Optional Technical Reviewer
(Auto e-Signature print) (Auto e-Signature Imprint) (Auto e-Signature Imprint) (Auto e-Signature Imprint)
(Name of the Initiator) (Name of the Reviewer-1) (Name of the Reviewer-2) (Name of the Technical Reviewer)
Designation Designation Designation Designation
Approval Date: DD/MMM/YYYY Approval Date: DD/MMM/YYYY Approval Date: DD/MMM/YYYY Approval Date: DD/MMM/YYYY
To:
Di I C I QR
irector (Inventory Control) Code (Auto e-Signature Imprint)
Bangladesh Railway (Name of the Approver)
CRB, Chattogram-4000. Designation
Approval Date: DD/MMM/YYYY
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Order No.

BANGLADESH RAILWAY

ICC

Bangladesh Railway
Form No. BR/ICC/DND/2024/SM-1.1

New BR ltem Sanction and Authorisation Order

SM/ICC/ISO/YYYY/<Auto SL>

Date: <Approval date: 21 Jan 2024>

A new BR ltem Number has been approved and authorised in <BRASS-I/BRASS-II>, against a sanction
request of reference no. <Request Ref. No.> and Date: <Date >

;Lo. Parameter/ Attributes (g:t:/ellr:}z:n:ltliin) Remarks

Allotted BR ltem Number 999-75001
1.1 Description Banana, Green
1.2 Part Number N/A
1.3 Par Catalogue Number N/A
1.4 Drawing Number G-123
1.5 Drawing attachment No.
1.6 Specifications Number BR-1/2023
1.7 Specification Attachment Yes
1.8 Unit of Measurement Dozen
1.9 ltem Type N.A
1.10 Zone (Foreign/Local /Both) Local
1.11 ltem Sourcing Category C
1.12 Shop-made ¢ No.
1.13 Procurable? Yes
1.14 Assigned PE/Manufacturing Shop As per RPO
1.15 ltem Type Non-stock
1.16 Assigned Inventory Rule Rule-6

(Auto e-Signature Imprint)
(Name of the Approver)
Designation
Approval Date: DD/MMM/YYYY
To: QR
<HOD Code>
Code

Bangladesh Railway
<HOD office Address>
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BANGLADESH RAILWAY

ICC

Bangladesh Railway
Form No. BR/ICC/DND/2024/SM-2

BR ltem Details Revision or Update Request

Request No. SM/<HOD>/YYYY/<Auto SL>

Date: <Approval date: 21 Jan 2024>

Following Update /Revisions are requested for the BR ltem mentioned below:

BR ltem Number: 123-00123 (BR ltem Number can’t be changed)
BR ltem Parameter/ Attributes Old Value: Revised Value:
Data/Information Data/Information
1.1 Description Banana, Green Green Banana
1.2 Part Number N/A N.A
1.3 Par Catalogue Number N/A N.A
1.4 Drawing Number G-123 G-123/2024 (rev)
1.5 Drawing attachment attached
1.6 Specifications Number BR-1/2023 BR-1.1/2024
1.7 Specification Attachment No. Yes
1.8 Unit of Measurement Dozen Nos.
1.9 ltem Type N.A N.A
1.10 Zone Local Both
1.11 ltem Sourcing Category C C
1.12 Shop-made 2 No. Yes
1.13 Procurable Yes No.
1.14 Assigned PE/Manufacturing Shop As per RPO As per RPO
1.15 ltem Type Non-stock Stock
1.16 Assigned Inventory Rule Rule-6 Rule-2
1.17 Reasons and Justification for the | As per the decision taken at the Bi-monthly
change Action Plan Monitoring Meeting held at CLW on
DD/MM/YY, revised drawing has been
approved
Therefore, ICC is requested to take necessary actions to make the change in BRASS accordingly.

Approval Date: DD/MMM/YYYY

(Auto e-Signature print)
(Name of the Initiator)
Designation

(Auto e-Signature print)
(Name of the Reviewer)

Approval Date: DD/MMM/YYYY

(Auto e-Signature Imprint)
(Name of the Approver)
Designation
Approval Date: DD/MMM/YYYY

Designation

To:

<HOD Code>
Bangladesh Railway
<HOD office Address>

QR
Code
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Order No

BANGLADESH RAILWAY

EC
Bangladesh Railway

Form No. BR/ICC/DND/2024/SM-2.1

BR ltem Details Revision/Update Order

.: SM/ICC/IRO/YYYY/<Auto SL>

Date: <Approval date: 21 Jan 2024>

Following Update /Revisions have been made as per request No. SM/<HOD>/YYYY/<Auto SL>, Dated:
<DD/MM/YYYY> for the BR ltem mentioned below:

BR Item Number: 123-00123 (BR ltem Number can’t be changed)
BR ltem Parameter/ Atiributes Old Value: Revised Value:
Data/Information Data/Information
1.1 Description Banana, Green Green Banana
1.2 Part Number N/A N.A
1.3 Par Catalogue Number N/A N.A
1.4 Drawing Number G-123 G-123/2024 (rev)
1.5 Drawing attachment attached
1.6 Specifications Number BR-1/2023 BR-1.1/2024
1.7 Specification Attachment No. Yes
1.8 Unit of Measurement Dozen Nos.
1.9 ltem Type N.A N.A
1.10 Zone Local Both
1.11 ltem Sourcing Category C C
1.12 Shop-made ¢ No. Yes
1.13 Procurable Yes No.
1.14 Assigned PE/Manufacturing Shop As per RPO As per RPO
1.15 ltem Type Non-stock Stock
1.16 Assigned Inventory Rule Rule-6 Rule-2
1.17 Reasons and Justification for the As per the decision taken at the Bi-monthly
change Action Plan Monitoring Meeting held at CLW on
DD/MM/YY, revised drawing has been
approved
Therefore, ICC is requested to take necessary actions to make the change in BRASS accordingly.

(Auto e-Signature print)
(Name of the Initiator)

Approval Date: DD/MMM/YYYY

Designation

To:

(Auto e-Signature print)
(Name of the Reviewer)

Approval Date: DD/MMM/YYYY

(Auto e-Signature Imprint)
(Name of the Approver)
Designation
Approval Date:

Designation

<HOD Code>

QR

Bangladesh Railway
<HOD office Address>

Code
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BANGLADESH RAILWAY

ICC

Form Bangladesh Railways4/sm-2.2

BR ltem Details Revision/Update History

Order No.: SM/ICC/IRO/YYYY/<Auto SL>

Date: <Approval date: 21 Jan 2024>

Following Update /Revisions have been made as per request No. SM/<HOD>/YYYY/<Auto SL>, Dated:
<DD/MM/YYYY> for the BR ltem mentioned below:

BR ltem Number: 123-00123 (BR ltem Number can’t be changed)
BR ltem Parameter/ Atiributes Old Value: Revised Value:
Data/Information Data/Information
1.1 Description Banana, Green Green Banana
1.2 Part Number N/A N.A
1.3 Par Catalogue Number N/A N.A
1.4 Drawing Number G-123 G-123/2024 (rev)
1.5 Drawing attachment attached
1.6 Specifications Number BR-1/2023 BR-1.1/2024
1.7 Specification Attachment No. Yes
1.8 Unit of Measurement Dozen Nos.
1.9 ltem Type N.A N.A
1.10 Zone Local Both
1.11 ltem Sourcing Category C C
1.12 Shop-made 2 No. Yes
1.13 Procurable Yes No.
1.14 Assigned PE/Manufacturing Shop As per RPO As per RPO
1.15 ltem Type Non-stock Stock
1.16 Assigned Inventory Rule Rule-6 Rule-2
1.17 Reasons and Justification for the | As per the decision taken at the Bi-monthly
change Action Plan Monitoring Meeting held at CLW on
DD/MM/YY, revised drawing has been
approved
Therefore, ICC is requested to take necessary actions to make the change in BRASS accordingly.

(Auto e-Signature print)
(Name of the Initiator)

Approval Date: DD/MMM/YYYY

Designation

To:

(Auto e-Signature print)
(Name of the Reviewer)

Approval Date: DD/MMM/YYYY

(Auto e-Signature Imprint)
(Name of the Approver)
Designation
Approval Date:

Designation

<HOD Code>

QR
Code

Bangladesh Railway
<HOD office Address>
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5.2. :
(AC/Impresf Sanction or Update or Cancellation Request)

() :

(2 :

>
>

5.3. AC/Imprest/Emergent Stores

Annual Consumption (AC)

(PD)

Special SR
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AC

AC

AC

Pending Demand

Pending Demand (PD)



Imprest /Bimonthly Imprest

( I, / I, , / )
, /
- Imprest
/ -
1. - Imprest
2.
3. /
Pending Demand (PD)
4,
5. Pending Demand (PD)
6.

Emergent Quantity

AC/Imprest
(unforeseeable)

/ Emergent

AC/Imprest
Emergent Rule-3
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() Workflow for AC Sanction/Update Request Submission, Review and Approval:

Initiator (End User /Authorised User) Note:
SSAE/Inspector/AAO  Prepare and Submit to 1.
Reviewer-1

Reviewe-1 (Divisional officers/DDO) )

WM/DME/DEE/DEN/D  Forward to Reviewer-

CO/DSTE/DMO 2 with remarks
3.
Reviewer-2 (AdI-HOD)
CEX-CLW /DS-W-PHT

AdI-C/ME efe. / Forward to Approver 4.

Approver (HOD)

W
e

Approved with OTP and System automatically
forward to ICC
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Initiator  (SSAE/Inspector/AQ)
may be any End User or any
other assigned user of consuming
department normally one or two
steps below DDO.

Reviewer-1 may be DDO itself
(or one step below him/her if the
DDO is of grade-4 official
(WM /DME/DEN/DEE/DSTE etc)

Reviewer-2 may be DDO itself
(or one step above him/her if the
DDO is of grade-5 or grade-6)
official (DS-W-SDP/DS-W-
PHT/CEX-CLW/DIR-LM/  AddI-
HOD etc.)

Approver: In all cases approver
is the HOD of the consuming
department.



(¥) Global AC: Workflow for AC Sanction/Update Request Submission, Review and

Approval in BRASS:

BRASS Home Stocking Management

Global AC

Depot-HOD Level AC
Update

Fil-up Update
AC/Imprest/Emergent
Quantity

Add Userwise BR Item
AC

Select Reviewer-1,
Reviewer-2 and HOD

Save and Forward to
Reviewer-1

Review by Reviewer-1
and forward to
Reviewer-2

Approval with PTP by
HOD

1. www.youtube.com/@icc-br

2. Tutorial 3.1 Online Stocking Application Submission
QR Code
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https://youtu.be /ePH4tKkA 32|

ACC Authorisation



http://www.youtube.com/@icc-br
https://youtu.be/ePH4tKkA32I

Add End User Ac

Application No : | SMIDME-CRG DA/2024/129 Application Date 01 Feb 2024 Depot [GSD-PHT  ~ ( )
BR Item No.(Don't use ])( }‘99975001 J ‘ Check Item ] escription : Battery for Motor Car
]
Item Part No N/A fomy 1o No CL Found UoM NOS
200 V, 24 Amp, Size 18 in
Drawing No N/A Item Zone Local Specification No X 6in X 9in, Lucas LXB-
200 or Equivalent
Global Ac 1350.000 Global Imprest 144.000 Global Emergent : 0.000
Before Implementing Global AC System
Current Ac 1100.000 Current Imprest 40.000 Current Emergent  : 0.000

HOD

Add End User Ac

CME-E v

DDO

Current

SL. End User Current AC
Imprest
1 SSAE-HTXR-AKA 0.000 0.000 0.000
2 SSAE-HTXR-MYN 0.000 0.000 0.000
3 SSAE-HTXR-SYT 0.000 0.000 0.000
4 SSAE-HTXR-DA 0.000 0.000 0.000
5 SSAE-HTXR-DWB 0.000 0.000 0.000

DME-CRG-DA ~

Current

Remarks*

Revised

Revised AC

Emergent

Imprest

End User's
AC/Imprest/Emergent Qty

4

Revised

Emergent

Approval Process

Reviewer One [--Select-- v| Reviewer Two [--Select-- ~|  Approver [CME-E = Tapos Kumar Das v ( )
[create & Forward | | Back to AC List |
5.4. Global AC: Add End User AC
()
()
Check Item

2.1. Global AC:

2.2. Current AC:

()

3.1. HOD
3.2.DDO
3.3. End User

3.4. Remarks

End User AC/Imprest/EQ

/
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© © N o

()

Global AC Initiator

(Approval Workflow)

5.1. Reviewer-1 5
5.2. Reviewer-2
5.3. Approver /

)

5.4. Create & Forward

9.1

9.2.

(HOD) (

: SM-9.1, View End User AC, Global AC: Archive

(Special features)

End User HOD>DDO>End User
Global AC Initiator Roles & Permission
Avuthorised User End User

Global AC: Depot Super User

End User Global AC

(Approval Workflow)
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DDO

Roles & Permission

Initiator



BANGLADESH RAILWAY

ICC

Bangladesh Railway

Form No. BR/ICC/DND/2024/SM-9.1

Stocking Sanction, Revision and Update Request

Request No. SM/D1H3/2024/26

Date: 21 Jan 2024

Considering revised need for maintaining current assets/operations and potential inclusion of new
assets/operations, stocking sanction for the BR ltem detailed below has been approved.

HOD: CME-E
DDO: WM-C-PHT

Stocking Depot: GSD-PHT

Part-1: Description of the BR ltem

1.1 BR ltem No. 999-75001
1.2 ltem Description, with full Battery for Motor Car,
related Information: Part No. 123,
Drawing No. 1234, Specification No. 123
1.3 Unit of Measure Nos.

Part-2: Stocking Sanction Information of the ltem
N.B This part should be filled up judiciously considering future need for maintaining current assets/operations and potential
inclusion of new assets/operations)

Old Sanction Revised Sanction
End User
AC Bi-monthly Emergent AC Bi-monthly Emergent
Imprest Imprest
1 SSAE-Wagon-CnW-PHT 0 0 0 100 0 0
2 SSAE-Paint-CnW-PHT 0 0 0 0 0 0
3 SSAE-GOH-CnW-PHT 50 0 0 60 0 0
4 SSAE-Carriage-CnW-PHT 20 0 0 0 0 0
5 SSAE-IC-WELDING-PHT 10 0 0 0 0 0

You are requested to issue sanction letter for the item as ‘Stock ltem’ and maintain stock of the said item

according to BR inventory policy.

To:

Director (Inventory Control)
Bangladesh Railway
CRB, Chattogram-4000.

Copy to:
1. Procuring Entity : COS/E, as in Database
2. DDO : WM-C-PHT
3. Stocking Depot : GSD-PHT
4. Office Copy/Record Copy

QR
Code
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(Auto e-Signature Imprint)
(Name of the Approver)
Designation
Approval Date: DD/MMM/YYYY




BANGLADESH RAILWAY

ICC

Bangladesh Railway

Form No. ICC/DND/2024/SM-9.2

Stocking Sanction, Revision and Update Order

Sanction Order No. SM/ICC/SSO/2024/08

Date: 21 Jan 2024

In reference to your Stocking Sanction/Revision Request No. SM/D1H3/2024/26, Dated: 21-Jan-2024, it
is fo notify you that following update has been made and authorised in BRASS for the BR ltem mentioned

below:

HOD: CME-E
DDO: WM-C-PHT

Stocking Depot: GSD-PHT

Part-1: Description of the BR ltem
1.1 [ BRItemNo. | 999-75001
1.2 ltem Description, with Battery for Motor Car,
full related Part No. 123,
Information: Drawing No. 1234, Specification No. 123
1.3 Unit of Measurement Nos.
Part-2: Stocking Sanction Information of the ltem
Old Sanction Revised Sanction
End User
AC Bi-monthly Emergent AC Bi-monthly Emergent
Imprest Imprest
1 SSAE-Wagon-CnW-PHT 0 0 ] 8 0 0
2 SSAE-Paint-CnW-PHT 0 0 0 0 0
3 SSAE-GOH-CnW-PHT 50 0 0 60 0] 0
4 SSAE-Carriage-CnW-PHT 20 0 0 0 0 0
5 SSAE-IC-WELDING-PHT 10 0 0 0 0 0

Note: Table will grow as needed and rows with all null/zero value will not be shown (Example End User in SL 2).

Copy to:
5. HOD : CME-E
6. Procuring Entity : COS/E , as in Database
7. DDO : WM-C-PHT
8. Stocking Depot : GSD-PHT
9. Office Copy/Record Copy
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(Au’ro e-Signature Imprint)

(Name of the Authoriser)
Designation

QR
Code




BANGLADESH RAILWAY

ICC

Bangladesh Railway

Form No. ICC/DND/2024/SM-9.3

Stocking Sanction, Revision and Update History

Sanction Order No. SM/ICC/SS0O/2024/08

Date: 21 Jan 2024

In reference to your Stocking Sanction/Revision Request No. SM/D1H3/2024/26, Dated: 21-Jan-2024, it
is to notify you that following update has been made and authorised in BRASS for the BR ltem mentioned

below:

HOD: CME-E
DDO: WM-C-PHT

Stocking Depot: GSD-PHT

Part-1: Description of the BR ltem

1.1 [ BRItemNo. | 999-75001
1.2 ltem Description, with Battery for Motor Car,

full related Part No. 123,

Information: Drawing No. 1234, Specification No. 123
1.3 Unit of Measurement Nos.

Part-2: Stocking Sanction Information of the ltem

Old Sanction Revised Sanction
End User
AC Bi-monthly Emergent AC Bi-monthly Emergent
Imprest Imprest
1 SSAE-Wagon-CnW-PHT 0 0 1 g 0 0
2 SSAE-Paint-CnW-PHT 0 0 0 0 0
3 SSAE-GOH-CnW-PHT 50 0 0 60 0] 0
4 SSAE-Carriage-CnW-PHT 20 0 0 0 0 0
5 SSAE-IC-WELDING-PHT 10 0 0 0 0 0
(Auto e-Signature Imprint)
(Name of the Authoriser)
Designation
Copy to:
1 QR
. HOD : CME-E
Code
2. Procuring Entity : COS/E , as in Database
3. bpO : WM-C-PHT
4, Stocking Depot : GSD-PHT

5. Office Copy/Record Copy
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AN

BANGLADESH RAILWAY

Bangladesh Railway

Form No. ICC/DND/2024/CR-6.1

<Select Depot>, <Select BR Iltem Number> Show Report
Stocking Sanction Information for a BR ltem

Report Date and Time
Stocking Depot: <Depot Code>

Part-1: Description of the BR ltem

1.1 BR ltem 999-75001

No.
1.2 Item Description, with Battery for Motor Car,

full related Part No. 123,

Information: Drawing No. 1234, Specification No. 123
1.3 Unit of Measurement Nos.

Part-2: Stocking Sanction Information of the ltem (Depot and HOD Level)

Sanction
HODs Bi-
AC monthly Emergent AMC-2 Last Update Date
Imprest
1 HOD-1 480 380 0 230 10-Feb-2024
2 HOD-2 0 0 0 0 N/A
3 HOD-5 300 370 8 210 09-Feb-2024
Total: <Depot Code> 780 750 8 440 10-Feb-2024
HOD: HOD-1
DDO: DDO-1 Stocking Depot: <Depot Code>
Part-2: Stocking Sanction Information of the ltem (DDO and End User Level)
Sanction Quantity
End Users
AC Bi-monthly Emergent AMC-2 Last Update Date
Imprest
1 End User-1 120 0 0 10 10-Feb-2024
3 End User-2 120 0 0 10 01-Feb-2018
Sub-Total: <DDO-1> 240 0 0 20 10-Feb-2024
HOD: HOD-1
DDO: DDO-2 Stocking Depot: <Depot Code>

Part-2: Stocking Sanction Information of the ltem (DDO and End User Level)
Sanction Quantity
End Users -
AC LY Emergent AMC-2 Last Update Date
Imprest

1 End User-3 120 0 0 10 01-Feb-2024
3 End User-4 60 0 0 5 01-Feb-2018
Sub-Total: <DDO-2> 180 0 0 15 01-Feb-2024
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Report Contd...



HOD: HOD-1
DDO: DDO-3

Stocking Depot: <Depot Code>

Part-2: Stocking Sanction Information of the ltem (DDO and End User Level)

Sanction Quantity

End Users
AC e Emergent AMC-2 Last Update Date
Imprest
1 End User-5 0 200 0 100 01-Feb-2024
3 End User-6 0 180 0 90 01-Feb-2018
Sub-Total: <DDO-3> 0 380 0 190 01-Feb-2024

HOD: HOD-5
DDO: DDO-4

Stocking Depot: <Depot Code>

Part-2: Stocking Sanction Information of the Item (DDO and End User Level)

Sanction Quantity

End Users ;
AC BI-IT::::;I'Y Emergent AMC-2 Last Update Date
1 End User-7 240 0 0 20 09-Feb-2024
3 End User-8 0 0 8 0 01-Feb-2018
Sub-Total: <DDO-4> 240 0 8 20 09-Feb-2024

HOD: HOD-5
DDO: DDO-5

Stocking Depot: <Depot Code>

Part-2: Stocking Sanction Information of the ltem (DDO and End User Level)

Sanction Quantity

End Users ;
AC HETEnL Emergent AMC-2 Last Update Date
Imprest
1 End User-9 0 200 0 100 01-Jan-2020
3 End User-10 0 160 0 80 01-Jan-2021
Sub-Total: <DDO-5> 0 360 0 180 01-Jan-2021

HOD: HOD-5
DDO: DDO-6

Stocking Depot: <Depot Code>

Part-2: Stocking Sanction Information of the ltem (DDO and End User Level)

Sanction Quantity

End Users Bi hi
AC i=-monin’y Emergent AMC-2 Last Update Date
Imprest
1 End User-11 60 0 0 5 01-Jan-2024
3 End User-12 0 10 0 5 01-Jan-2023
DDO Total: <DDO-6> 60 10 0 10 01-Jan-2024
Report Ends.

QR

Code
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Ordinary Requisition
(Stock Item)

Imprest Requisition Special Requisition
(Stock Item) (Stock ltem)

Special Requisition

Special Requisition (Non-Stock)
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Special Requisition
(Direct Delivery to DDO)
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(Requisition & Issue Management)
(Ordinary Requisition)
(Ordinary Requisition)

b) /
c) /
d : (OS Certificate)
e)
f) '
g)
| -
h) /- (Head of the
Department) (Special Requisition)

(%) Workflow for Ordinary Requisition Approval:

Initiator (End User) Note:

SSAE/Inspector /AAO Prepare and Submit to .
/ / Reviewer-1 1. Initiator (SSAE/Inspector /AO)
may be any End User or any other
v assigned user of  consuming
X X X department normally under the
Reviewe-1 (Optional: Any Authorised User under DDO
DDO ’
) 2. Reviewer-1 is optional and may
Forward to Reviewer-2 be any authorised user under the
SSAE-G etc. with remarks DDO

3. Reviewer-2 is optional and may
be any authorised user under the
DDO

Reviewer-2 (Optional: Optional: Any Authorised User 4. Approver is the DDO

under DDO)

Forward to Approver
AWM/ SR-AWM, etc. (DDO)

Approver (DDO)

Approved with OTP and System automatically
forward to Depot"
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6] Workflow for Ordinary Requisition Preparation, Review and Approval:

Requisition and Issue
BRASS Home Management Requisition for Stock ltem

(Ordinary Requisition)

Select Reviewer-1,

Add Requisition Fill-up form Reviewer-2 and HOD

Review by Reviewer-1
and forward to
Reviewer-2

Save and Forward to
Reviewer-1

Approval with OTP by
DDO

3. www.youtube.com/@icc-br
4. Tutorial 4.1 Online Ordinary Requisition Submission https://youtu.be /-EigVEeqqlk
QR Code
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http://www.youtube.com/@icc-br

Requisition for Stock Item

DDO : [DTH3 = Mr. D1H3 (WM/DME/CEX/DS/ v|  Initiator : [E1D1H3 = Mr. E1D1H3 v| | [ Generate Requisition Code || [ Reset
Requisition No : l l Requisition Date : [19Jan 2024 I

Budget Type : [Revenue VI Economic Code : |——Select—— VI

Using Purpose : [Maintenance VI Asset No (Carrige/Wagon): [ ]

. - Initiated Ordinary Requisition may be approved
Delivered to: |E1D1H3 =Mr. E1D1H3 VJ Remarks : by the DDO ,
Approval Work-flow
Reviewer-1 : I--Select-— VI
Reviewer-2 : |--Select- VI
Approver : |D1H3 = Mr. D1H3 (WM/DME/CEX/DS/DEE) VI
Add Item Details
Requisition From : [ CnW-Workshop-PHT (14Cv|  Requisition On : | GSD-PHT v
BR Item Number : | H Search ltem I [Don't use hyphen(-) while searching BR Item No]
Description : Part No : PS:

Quantity : :| Unit of Measure : Add to list

For
BR Item No Description Update
Quantity
N/A

999-75001 Battery for Motor Car 10 NOS 2994.00

Total 1 Item(s).

Save as Draft | [ Save and Forward to Approver | | Back to Requisition List
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Requisition & Issue: Ordinary Requisition for Stock ltem

1.

2 ()

3. Budget Type
4. Economic Code
5. Using Purpose
6. Asset No.

7. Deliver to

8. Remarks

9. Work flow

Generate Requisition Code

(Approval Workflow)

9.1. Reviewer-1

9.2. Reviewer-2

9.3. Approver
10. Requisition From
11. Requisition on
12. BR ltem No

13. Search ltem

14. Quantity

15. Add to List

16. Save as Draft
17. Save & Forward

18.
19.

(DDO)

( ),
(Editable)
(
(
(
(DDO)

. Add to List

: Save as Draft

: Save & forward

: Archive

20. (Special features)

20.1.
20.2.

(Stocking depot)

Search ltem

Form: RQN-7.1
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BANGLADESH RAILWAY EC

Bangladesh Railway
Form No. ICC/DND/2024/5-158/RQN-7.1

Ordinary Requisition for Stock ltem
(Requisition for Drawing Materials from Stocking Depot)

Requisition No. : <CLW/Section/SLNo/YYYY>, Date : <dd/mm/yyyy>
Requisition From : <DDO Code with iBAS DDO ID> Requisition on : <Depot Code with iBAS DDO ID>
Budget type : <Revenue>
Budget to be debited :<As selected >
Budget to be Credited :<Store Purchase Railway (Economic Code:4127101)>
BR ltem No Full Description of BR ltem AC Quantity Issued in this FY Requisition Unit of Remarks
Quantity + Pending Demand Quantity Measurements
for the DDO in the current FY
(1) (2) (3) (4) (5) (6) )
16-32990 Gasket, Part No. 8268731, 10 Nos. Note:
Drawing No. , Specification No. 1. Column-3>=Column-
16-32991 Gasket, Part No. 8268732, , 10 Nos. (4)+Column-(5)
Drawing No. , Specification No. :
16-32990 Gauge, Qil Level, Part No. 01 Nos.
8267929, , Drawing No. ,
Specification No. 2.
Total <X> ltem(s)
QR Certified that the materials shall be used for <Maintenance /Repair/Operation as selected> of BR and the cost of materials shall be borne from
the mentioned head of allocation.

Code

Required for Loco No./CnW No. Asset No. <as sleeted, Optional>

Materials to be forwarded and delivered to <Requisition Initiator or as selected>

(Auto e-Signature Imprint)
(Name of the Requisition Initiator)
Designation
(Date of Initiation)

(Auto e-Signature Imprint) (Auto e-Signature Imprint)
(que. of 'rh.e Requisition R‘eviewer-2 (Name of the Requisition Approver
Designation of the Reviewer-2 Designation of the Approver (DDO)

(Date of Review)
(Optional) (Date of Approval)

(Auto e-Signature Imprint)
(Name of the Requisition Reviewer-1
Designation of the Reviewer-1
(Date of Review)

(Optional)
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6.2.

(Special Requisition)

(%) Workflow for Special Requisition for Stock ltem:

Initiator (End User)

SSAE/Inspector/AAO  Prepare and Submit to

Reviewer-1

h 4

Reviewer-1 (DDO or Authorised officer under the

DDO)

Forward to Reviewer-
YYM/DME/DENIetc. 2 with remarks

Reviewer-

|.

2 (ADL-HOD Level DDO or ADL-HOD)

Approver (HOD)

(DDO)

Approved with OTP and System automatically

forward to Depot

Page 82 of 183

Note:

1.

ER

Initiator (SSAE/Inspector/AQO) may
be any End User or any other
assigned user of  consuming
department normally under the DDO.
Reviewer-1 is DDO

Reviewer-2 is ADL-HOD level DDO
or controlling ADL-HOD

Approver is the HOD



1.

)

Workflow for Special Requisition for Non-Stock ltem in BRASS:

Requisition and Issue

BRASS Home Management

Special Requisition for
Stock Item

Fill-up form

Review by Reviewer-1
and forward to
Reviewer-2

Save and Forward to
Reviewer-1

www.youtube.com/@icc-br

2. Tutorial 5.1 Online Special Requisition for Stock Item

QR Code
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Select Reviewer-1,
Reviewer-2 and HOD

Approval with OTP by
HOD



http://www.youtube.com/@icc-br

Special Requisition for
Stock Item (

DDO : [D1H3 = Mr. D1H3 (WM/DME/CEX/DS/ ~| Initiator : |E1D1H3 = Mr. E1D1H3 | [ Generate Requisition Code | | Reset |
Requisition No  : | l Requisition Date : W]

Budget Type : Economic Code : m

Using Purpose : Asset No (Carrige/Wagon): l I

Initiated Special Requisition may be approved

Delivered to: [E1D1H3 = Mr. EID1H3 V| Remarks :

by the HOD p
Approval Work-flow
Reviewer-1 : [D1H3 = Mr. D1H3 (WM/DME/CEX/DS/DEE) -]
Reviewer-2 : |[R2D1H3 = Mr. R2D1H3 (WM/PE/DEE) v
Approver :  [HOD-3 = Mr. HOD-3(CME/JDG/CEE) ~|

Add Item Details

Requisition From : CnW-Workshop-SDP (14(~| Requisition On : |GSD-SDP v

BR Item Number : [ H Search Item | [Den't use hyphen(-) while searching BR Item No]

Description : Part No : PS :

Quantity : I:] Unit of Measure : Add to list

For
BR Item No Description Quantity Update
Quantity

114-00392 Pig Iron,Grade-iii (Standard Foundry) ~ N/A 30000 KG 1600.00

Total 1 Item(s).

Save as Draft I [ Save and Forward to Reviewer-1 ] l Back to Requisition List

Requisition & Issue: Special Requisition for Stock ltem

2. & Generate Requisition Code

Budget Type
Economic Code
Using Purpose

e A il <

Asset No. X ( ),

Deliver to :

Remarks : (Editable)
Work flow

(Approval Workflow)
9.1. Reviewer-1 : 5

9.2. Reviewer-2

9.3. Approver : / (HOD)

10. Requisition From (DDQ)
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11.
12.
13.

14.

15.

16.
17.

18.
19.
20.

Requisition on : (Stocking depot)
BR ltem No

Search ltem : Search ltem

Quantity

Add to List . Add to List

Save as Draft . Save as Draft

Save & Forward : Save & forward

RQN-7.2: : Archive
(Special features)
20.1.
20.2.
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Save



BANGLADESH RAILWAY

ICC

Bangladesh Railway

Form No. ICC/DND/2024/5-158/RQN-7.2

(Special Requisition for Stock ltem)

(Requisition for Drawing Materials from Stocking Depot)

<CLW/Section/SLNo/YYYY>,
: <DDO Code with iBAS DDO ID>
: <Revenue>
:<As selected >
:<Store Purchase Railway (Economic Code:4127101)>

Date
Requisition on

: <dd/mm/yyyy>
: <Depot Code with iBAS DDO ID>

Requisition No.
Requisition From
Budget type
Budget to be debited
Budget to be Credited

R Item No Full Description of BR Item AC Quantity Issued in Requisition Unit of Remarks
Quantity this FY Quantity Measurements
+ Pending
Demand
for the DDO in the
current FY
16-32990 Gasket, Part No. 8268731, Drawing No. , 10 Nos. Note:
Specification No. 1. Column-
16-32991 Gasket, Part No. 8268732, , Drawing No., 10 Nos. 3<Column-(4)+Column-(5)
Specification No.
16-32990 Gauge, Qil Level, Part No. 8267929, , 01 Nos. :
Drawing No. , Specification No.
Total <X> Item(s)
2.

(Auto e-Signature Imprint)
(Name of the Requisition Initiator)
Designation
(Date of Initiation)

QR
Code

the mentioned head of allocation.

Required for Loco No./CnW No. Asset No. <as selected, Optional>

Materials to be forwarded and delivered to <Requisition Initiator or as selected>

(Auto e-Signature Imprint)
(Name of the Requisition Reviewer-1
Designation of the Reviewer-1
(Date of Review)
(Optional)

(Auto e-Signature Imprint)
(Name of the Requisition Reviewer-2
Designation of the Reviewer-2
(Date of Review)

(Optional)
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Certified that the materials shall be used for <Maintenance /Repair/Operation as selected> of BR and the cost of materials shall be borne from

(Auto e-Signature Imprint)
(Name of the Requisition Approver
Designation of the Approver (HOD)

(Date of Approval)




6.3.

- (Special Requisition)
a)
/ /-
b) -
<)
d) Rule-6 (WOIIF -
Rule-6

e)

(%) Workflow for Special Requisition on Stocking Depot for Non-Stock Item:

Initiator (End User) Note:
SSAE/Inspector/AAO  Prepare and Submit
to Reviewer-1 1. Initiator (SSAE/Inspector/AO) may be
v any End User or any other assigned user

- - - of consuming department normally
Reviewer-1 (DDO or Authorised officer under under the DDO.

the DDQ)
WM /DME/DEN etc. Reviewer-2 with

. Reviewer-1 is DDO

Reviewer-2 is ADL-HOD level DDO or
remarks controlling ADL-HOD

' 4. Approver is the HOD
Reviewer-2 (ADL-HOD Level DDO or ADL-
HOD

Forward to Approver
AWM/ SR-AWM, etc. (DDO)

w N

Approver (HOD)

Approved with OTP and System automatically
forward to Depot
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(%) Workflow for Special Requisition Non-Stock ltem in BRASS:

Requisition and Issue Special Requisition for
Management Non-Stock ltem

BRASS Home

P : Select Reviewer-1,
Add Requisition Fill-up form Reviewer-2 and HOD

Review by Reviewer-1 .
Save and Forward to and forward fo Approval with OTP by

Reviewer-1 X HOD
Reviewer-2

1. www.youtube.com/@icc-br
2. Tutorial 6.1 Online Special Requisition for Non-Stock Item
QR Code

Requisition & Issue

DDO : [D1H3 = Mr. D1H3 (WM/DME/CEX/DS/ ~|  Initiator : [E1D1H3 = Mr. E1D1H3 || Generate Requisition Code ||| Reset

Requisition No [ | Requisition Date |19 Jan 2024 |

Requisition From : [——Select—- Vl Requisition On : [--Selecl-— Vl

Budget Type : [ Revenue VI Economic Code : l --Select-- VI

Using Purpose : |Mamlenance VI Asset No (Carrige/Wagon): [ ]
Initiated Special Requisition may be approved

Delivered to: [E1D1H3 = Mr. E1D1H3 ~| Remarks : by the HOD y

Approval Work-flow

Reviewer-1 : ID1H3 = Mr. D1H3 (WM/DME/CEX/DS/DEE) v]

Reviewer-2 : | R1D1H3 = Mr. R1D1H3 (AWM/AEE/SR-AQ) v]

Approver : IHOD-3 = Mr. HOD-3(CME/JDG/CEE) v]

Add Item Details

BR Item Number
par o bescrion : [T
(To Be Allotted By ICC) :I g [ < o= escription e fere

Specification No: ffeche ws fag= Choose File | No file chosen (Maximum File Size 3 MB)
Drawing No : WP N %{7{ Choose File | No file chosen (Maximum File Size 3 MB)

Budgeting Unit Price
(If Known)
Add to list

To update a drawing or specification file users need to delete the item from table and again add the item with new attached file.

For Update Remove
BR Item No Description Part No Quantity Specification Drawing
Quantity From List

RGN e
g 10000 PAIR fafacher @i EEIET
“
Total 1 Item(s).
Save as Draft ] [ Save and Forward to Reviewer-1 l [ Back to Requisition List
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©ooNo oW

10.
11.
12.
13.

Requisition & Issue: Special Requisition for Non-Stock Item

Budget Type
Economic Code:
Using Purpose :
Asset No.
Deliver to
Remarks

Work flow

(Approval Workflow)
9.1 Reviewer-1 : 5

9.2 Reviewer-2

9.3 Approver : /

Requisition From:
Requisition on :
Add Item Details
BR ltem No
13.1  Part No.

13.2 Description

13.3  Specification No. :

13.4  Drawing No.

13.5 Unit of Measure

13.6 Budgetary Unit Price

13.7 Quantity

Generate Requisition Code

(DDO)

(Editable)

(HOD)

(Stocking depot)

Not Applicable

(3 MB max)

(
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14. Add to List . Add to List

15. Save as Draft . Save as Draft Save

16. Save & Forward : Save & forward

17. (Pending Demand)
18. / (
- , © - XYZ)
19. Special SR 2 3 ST SRFACR SHAMCR S AR
/ Special

PI/MTI/SMI
20. /
21. RQN-7.3: : Archive
22. (Special features)

22.1
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BANGLADESH RAILWAY |€C

Bangladesh Railway

Form No. ICC/DND/2024/5-158/RQN-7.3

(Special Requisition for Non-Stock ltem)
(Requisition for Drawing Materials from Stocking Depot having No BR ltem Number allotted)

Requisition No. : <CLW/Section/SLNo/YYYY>, Date : <dd/mm/yyyy>
Requisition From : <DDO Code with iBAS DDO ID> Requisition on : <Depot Code with iBAS DDO ID>
Budget Type : <Revenue>
Budget to be Debited :<As selected >
Budget to be Credited :<Store Purchase Railway (Economic Code: 4127101)>
BR ltem No Full Description of Part Drawing Specifications Unitiof Remarks
(to be given by ICC BR ltem Number Mensyiements
on approval of No. Attachment No. Attachment
this Requisition by
HOD)
Gasket 8268731 12/2024 Attach 10 Attach Nos. Notes:
Click here to Click here to view
view Specification 1. BR ltem
Darwing Search
Gasket 8268732 11/2023 Attach 10 Attach Nos.
Click here to Click here to view 2. BR Item
view Specification
Darwing
Gauge, Qil Level 8267929 N.A N.A 01 Attach Nos.
Click here to view
Specification
Total <X> ltem(s)
QR Certified that the materials shall be used for <Maintenance /Repair/Operation as selected> of BR and the cost of materials shall be borne from
Code the mentioned head of allocation.
Required for Loco No./CnW No. Asset No. <as selected, Optional>
Materials to be forwarded and delivered to <Requisition Initiator or as selected>
(Auto e-Signature Imprint) (Auto e-Signature Imprint) (Auto e-Signature Imprint) (Auto e-Signature Imprint)
(Name of the Requisition Initiator) (Name of the Requisition Reviewer-1 (Name of the Requisition Reviewer-2 (Name of the Requisition Approver
Designation Designation of the Reviewer-1 Designation of the Reviewer-2 Designation of the Approver (HOD)
(Date of Initiation) (Date of Review) (Date of Review)

(Date of Approval)
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6.4. (Imprest Requisition)

(%) Workflow for Imprest Requisition Approval:

Initiator (End User) Note:
SSAE/Inspector/AAO  Prepare and Submit fo v Initiator (SSAE/Inspector /AO) may
Reviewer-1 be any End User or any other

_ /
v
v

AME etcc. F°"W°"’f!| to Reviewer-2
with remarks

A 4

assigned user of consuming
department normally under the
DDO.

Reviewer-1 is Optional
Reviewer-2 is Not Required
Approver is the DDO

Reviewer-1 (Optional)

Reviewer-2 (Not required i.e Optional)

Not required N/A

W

Approver (DDO)

Approved with OTP and System automatically
forward to Depot
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(%) Workflow for Imprest Requisition Approval in BRASS:

Requisition and Issue

BRASS Home Management

Imprest Requisition for

Select Reviewer-1
(Optional), Reviewer-2
(Not Required) and
Approver (DDO)

Approval with OTP by
DDO

Save and Forward

L. www.youtube.com/@icc-br
2. Tutorial 7.1 Online Imprest Requisition for Stock Item
QR Code

Requisition for Imprest

Item

DDO : [D1H3 = Mr. D1H3 (WM/DME/CEX/DS/ ~| Initiator : [E1D1H3 = Mr. E1D1H3 | [ Generate Reduisition Code || Reset
Requisition No : | | Requisition Date [ TOJON 20

Account to be debited: [—»Selecl—» VI Required for : IMainlenance Vl

Loco/Rolling Stock no : [ l Accounting period : [01 Jan 2024 ] To : |31 Jan 2024 ]
Delivered to:  [E1DTH3 = Mr. E1ID1H3 ~| Remarks : §

Approval Work-flow

Reviewer-1 : |—-Se|ecl—- V|
Reviewer-2 : |--Se|ecl-- VI
Approver : | D1H3 = Mr. DH3 (WM/DME/CEX/DS/DEE) |
A T S
Requisition From : | DME-CnW-CTG (140654) V‘ Requisition On IPahal‘t{Iﬁ)
Imprest Consumer Unit Issue | For PS
Br Item Description Req Qty
End PS Update
999-75001 Battery for Motor Car 12.000 12.000 Edlt
Green Banana - (Sago kola) 5" long
2 999-75002 1234 NOS 30.000 o 30.000 133 Edit
Made in BD
3 999-75004 Training Note Book for Officers N/A NOS 50.000 0 50.000 200
4 999-75005 Gel Pen for Trainees N/A PCS 58.000 0 58.000 250
5  999-75016 Fuel Filter 123456.3 NOS 20.000 0 20.000 0
6  999-75009 White Board Maker (Black) N/A DOZEN 20.000 [ 20.000 [
Total 6 Item(s).
Save as Draft I I Save and Forward to Approver ] I Back to R isition List

No Reviewer-2 found.
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10.
11.

12.

13.

14.

15.

16.

17.

18.

©Woo N AEW

Requisition & Issue: Imprest Requisition for Stock Item

Generate Requisition Code

Account to be debited : Economic Code
Required for

Loco/Rolling stock No. : ( ),
Accounting Period :

Deliver to

Remarks ; (Editable)
Work flow

(Approval Workflow)
9.1 Reviewer-1 : ( )
9.2 Reviewer-2 : ( )
9.3 Approver (DDO) (
Requisition From : (DDO)
Requisition on ; (Stocking depot)
( ()

Edit ¢ Update . Edit
Consumee End PS Update

Save as Draft . Save as Draft Save

Save & Forward : Save & forward

: Archive
(Special features)
18.1
18.2
18.3

18.4
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BANGLADESH RAILWAY

(Imprest Requisition for Stock ltem)

(Requisition for Imprest Materials to Stocking Depot)

<CLW/Section/SLNo/YYYY>,
: <DDO Code with iBAS DDO ID>

Requisition No. Date

DDO Code
Requisition From : <End User Code i.e Initiator’s Designation Code>
Budget Type : <Revenue> , Budget to be Debited
Code:4127107),as selected >

Accounting Period : DD-MMM-YYYY to DD-MMM-YYYY

Requisition on

: <dd/mm/yyyy>

EC
Bangladesh Railway

Form No. ICC/DND/2024/BRS-252(Rev.)/RQN-7.6

: <Depot Code with iBAS DDO ID>

: <As selected > and Budget to be Credited :<Stores Purchase Railway (Economic

D ipti f . . . Pendi
escription o Sanctioned Closing Quantity Value of et
SL Stores . . e Demand
BR ltem . . Bi-monthly Balance Requisition Issued by Issued
No (Description, Part . N UoM K (PD) Remarks
No . Imprest (Consumer End Quantity Depot till Materials .
No, Drawing No., . . Quantit
—— Quantity PS) Date till Date
Specification No.) y
(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (1)
ltem description, Part
1 123-12345 No, Drawing No., 120 70 50 Nos
Specification No.
ltem description, Part
2 123-12346 No, Drawing No., 240 100 140 Nos
Specification No.
ltem description, Part
3 123-12347 No, Drawing No., 60 30 30 Nos
Specification No.
Total: No. of Imprest ltems: <End User Code> X ltem(s)

Certified that the materials shall be used for <Maintenance /Repair/Operation as selected> of BR and the cost of materials shall be borne from the mentioned

head of allocation.
Required for Loco No./CnW No. Asset No. <as selected, Optional>

Materials to be forwarded and delivered to <Requisition Initiator or as selected>

(Auto e-Signature Imprint)
(Name of the Requisition Reviewer-1
Designation of the Reviewer-1
(Date of Review)

(Optional)

(Auto e-Signature Imprint) (Auto e-Signature Imprint)
(Name of the Requisition Initiator)
Designation

(Date of Initiation) (Date of Review)

(Optional)
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(Name of the Requisition Reviewer-2
Designation of the Reviewer-2

QR
Code

(Auto e-Signature Imprint)
(Name of the Requisition Approver
Designation of the Approver (DDO)

(Date of Approval)




(Issue No

/ /

te)

() Requisition & Issue Management

User

Monog@ﬂent

A3 3\

STOCKING
MANAGEMENT

Requisition for
Stock Item

Approved non
Stock Requisition

Requisition For
Imprest Item

REPORTS SR/Indent Approval

Imprest Issue Note

o]
o
L+ ]

Special Requisition
for Stock Item

Issue Note

§% Rules Modification

Inventory Control Purchase Module Module

T (Eeieds

Issue Note;

Imprest Issue Note
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Requisition & Issue
Management

Special Requisition
for non Stock Item

o

Received ltem

Received
Imprest Item



(Pending Requisitions)

Pending Requisitions

Home E-INITIATOR

Manager

Issue Note Management

+ Add Issue Note

Search by Issue Note No. \

| [search | [ Reset]

Requisition

Requisition No
Date

Depot

WM-C-PHT/SSAE-WGN- WM-C-PHT = Sayed

M |nitiated Issue * View Approved Issue Orders and Notify Requisition * View Archived Issue
Note Initiator Orders

Carriage/Wagon

Using
Purpose

Requisition Approved By
Maintenance Sayed Mohammad Ameer
Uddin
Requisition Approved By

Maintenance
Md. Ariful Islam

2307

()

Requisition Date : [14 Sep 2023 l

~  Code Description : [ l

Asset No (Carrige/Wagon) : [ ]

14 Sep 2023  Pahartali
PHT/001/2023-24 Mohammad Ameer Uddin
DEE-CTG/SSAE-ELEC- DEE-CTG = Md. Ariful
Select 20 Sep 2023  Pahartali
CGPY/001/2023-24 Islam
Issue Management
Requisition No : WM-C-PHT/SSAE-WGN-PHT/001/2023-24
DDO WM-C-PHT = Sayed Mohammad Ameer Uddin v
Budget Type : Revenue v Economic Code : 3258203 (W
Using Purpose Maintenance v
Delivered to : --Select-- v

Issue From : lGSD-PHT
[SAE-S(Cuslodian) = Mr. Issue Initiator (SAE-S)

V‘ Issue To

Initiator V]

Pahartali Workshop ~

| Generate Issue Note Code |

[ Reset |

Issue Note No : [ }

Remarks : bz

[01 Feb 2024 |

I

Issue Note Date

BR No.

Material Receiving Officer [ --Select--

Countersigning Officer [WM-C-PHT = Sayed Mohammad Ameer Uddin

Approval Work-flow

Reviewer : | --Select--

Approver : I —-Select--

Generate Issue Note Code

Remarks:

()
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Reviewer

Countersigning Officer

Approval Workflow

Approver

BR Item Demanded

Description
No

Quantity | Quantity
Self Lubricating

Graphite Compound
104- i 2

Intermediate pice N/A 65.00 5
00556 i
( ) with Ring G & PHT
Type
s Rubber Sealing Ring
for Center Pivot N/A 50.00 30
00001

BG/MG

Total 2 Item(s).

Unit Issue
Total Issue

Price (BDT)

Pending B
rice

(BDT)

Demand

For
Update

60.00 NOS 868.000  4340.000 122.00
20.00 NOS 775.000  23250.000 395.00

Total Issue price 27590.00

Save as Draft ]

I Save and Forward to Reviewer I

{ Back to Issue List ]

6. ()

Update RRIASIEISIRET]

FGER B SAREe AFeI G T 00 7@ 979 -

L T ——

Workflow

1.

Depot Transaction

Approver : Depot Officer = Mr. Depot Officer

Approved

Approved Remarks :

Item Details

SRR e

999-00020  Coca Cola 250ML 668581

Demanded

Quantity
7.00

Total 1 Item(s).

/I Approval Date |27 Sep 2023

Issued Pending Unit Issue | Total Issue Present
Quantity | Demand Price (BDT) | Price (BDT) Stock

8.00

UoM
-1.00 NOS 25.000 200.000 200.00

Total Issue price : 200.00

Perform Depot Transaction |

[ Back to Requisition List

(7)

Issue Note already approved by Approver

8. Pertorm Depot Transacron

Item Details

. Demanded
BR Item No Description Part No =
Quantity
999-00020  Coca Cola 250ML 668581 7.00

Total 1 Item(s).

Present Stock (PS)

1

Issued Pending Unit Issue | Total Issue Present
Quantity | Demand Price (BDT) | Price (BDT) Stock
8.00 -1.00 NOS 25.000 200.000 192.00

Total Issue price : 200.00

Depot Transaction successfully done and Issue Order No PHT/SAE-S(CUSTODIAN)/002/2023-24 successfully forwarded to Requisition
Initiator.
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Issue
E

Issue Note Management

+ Add Issue Note

Search by Issue Note No. ‘

| Search Reset

PHT/SAE-
02 Dec

USTODIAN)/004/2023- WM/C/PHT

2023

Y

(100 (@@= fia | Jo o[

Issue To Requisition No

Mr. D1H3

D1H3/E1D1H3/007/2023-24

[ e

* View Approved Issue Orders and Notify Requisition
Initiator

Budget
Head
3258202
(WM/DME/CEX/DS/DEE) (Carriage)

* View Archived Issue

(8)

Issue Note

Approved By
Mr. Depot
Officer

Report

%E. I Main Reportl

BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM (BRASS-11)

Issue Note for Materials

Issue Note No. :PHT/SAE-S(CUSTODIAN)/004/2023-24
From : Pahartali

Date : 2/12/2023

To:

WM/C/PHT

BR No:123456

Following stores have been issued and forworded to EID1H3 = Mr. E1D1H3 in compliance with the requisition no:
D1H3/E1D1H3/007/2023-24 Dated: 02/12/2023 for the use of Carriage/Wagon no: 2307

Budget to be debited: and Budget Type:Revenue
DDO:  Mr. D1H3 (WM/DME/CEX/DS/DEE)

Countersign Material Received in good order
Mr. D1H3 (WM/DME/CEX/DS/DEE] Mr. EID1H3
D1H3 E1D1H3
Executive Officer Material Receiving Officer

9. Pertorm Depot Transacton

() Select

10. sEfrs SGE Soica amf*s (10)

(8)
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S.L. | BRItem No Description Quantity Unit | UnitIssue Price | Total Issue Price
Demand Issue Pending (BDT) (BDT)
1 1999-75001 Battery for Motor Car 10.00 10.00 0.00 NOS 400.00 4,000.00
2 | 999-75002 Green Banana - (Sago 12.00 10.00 2.00 NOS 133.00 1,330.00
kola) 5" long Made
in BD
Total Item(s) : 2 5,330.00

Mr. Issue Initiator (SAE-S)
SAE-S(Custodian)
Material Issuing Officer



6.6.

(Acknowledgement of Material Received: Receiving & Countersigning)

(Acceptance by Material Receiver)

1. Requisition Initiator/Material Receiver Issue Note

(+]
o
o]

Requisition for Special Requisition Special Requisition
Stock Item for Stock Item for non Stock Item

& P

Approved non
Stock Requisition

Requisition For
Imprest Item Imprest Issue Note

Issue Note

Received
Imprest ltem

2. Home>Requisition & Issue Management>Received ltem/Received Imprest ltems

() ()

Home Manager INITIATOR

Item Receiving & Countersigning_

Search by Issue Note No. I
(3) ‘ B Pending Issue Note/lssue Orders
3. () Pending Issue Notes

Page 100 of 183



Material .
Issue L -~ Countersigning
Issue To Requisition No Receving
Date _ Officer
Officer

HT/SAE-
f 02 Dec D1H3/E1D1H3/007/2023- Mr. D1H3 Mr. Mr. D1H3
Select fS(CUSTODIAN)/004/2023- WM/C/PHT Report
» 023 24 (WM/DME/CEX/DS/DEE) E1D1H3  (WM/DME/CEX/DS/DEE)
PHT/SAE- )
27 Sep Pahartali  D1H3/E1D1H3/005/2023- Mr, D1H3 Mr. Mr. D1H3
Select S(CUSTODIAN)/002/2023- Report
e 023 Workshop 24 (WM/DME/CEX/DS/DEE) E1D1H3  (WM/DME/CEX/DS/DEE)

4, (4 Select

Issue Note No : IPHTISAE—S(CUSTODIAN)!’DO4I2023724

Material Receiving Officer : E1D1H3 =Mr.E

Issue Note Date : |02 Dec 2023
D1H3 v

OME/C

Countersigning Officer : D1H3 = Mr. D1H3

Item Details

( ) Select Check Box if Item
Accepted in full

L Demanded | Issued Pending Unit Issue Total Issue
BR Item No Description
Quantity Quantity Demand Price (BDT) Price (BDT)
999-75001 Battery for Motor Car N/A 10.00 10.00 0.00 NOS 400.000 4000.000
Green Banana - (Sago kola)
999-75002 1234 12.00 10.00 2.00 NOS 133.000 1330.000 O
5&quot; long Made in BD

Total 2 Item(s). Total Issue price : 5330.00

( ) OTP Portion (applicable only for material receiving):

Your OTP send to this (01711691545) number. OTP Session is 5 minutes.
Enter Your OTP Here : [918542] s
OTP will be invalid in 4 mins 16 secs

( ) I Save and Forward to Countersigning Officer I

5 ()

0 () Send OTP

oTP oTP () Save and Forward
to Countersigning Officer G st @3 A powes 9T emf*fe 2|

Successfully Saved and Forwarded to Countersigning Officer
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()

(Countersign by Controlling Officer)

1. Issue Note Requisition Initiator/Material Receiver

2. Home>Requisition & Issue Management>Received ltem/Received Imprest ltems

() e
QIR - coived Imprest ltems

Home>Requisition & Issue Management>Received ltem/Received Imprest ltems

Requisition for Special Requisition Special Requisition
Stock Item for Stock Item for non Stock Item

& o E

Approved non
Stock Requisition

()

Requisition For : o e Received
Imprest Item D Imprest ltem

Issue Note Received ltem

3. Item Receiving and Counter Signing ()

Countersigning

Item Receiving & Countersigning_

Search by Issue Note No. l | Search | | Reset

( ) b View Archived Issue Note/lssue Orders

Material .
Countersigning
Issue No Issue To Requisition No Receving
) Officer

Officer

PHT/SAE-

@ Dec D1H3/E1D1H3/007/2023- Mr. D1H3 Mr. Mr. D1H3
Select S(CUSTODIAN)/004/2023- WM/C/PHT Report
" 23 24 (WM/DME/CEX/DS/DEE) E1D1H3  (WM/DME/CEX/DS/DEE)
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4, () Select

Issue Note No : ‘F'HTISAE-S(CUSTODIAN).f004,’2023-24 | Issue Note Date : |02 Dec 2023
Material Receiving Officer : E1D1H3 = Mr. E1D1H3 v
Countersigning Officer : D1H3 = Mr. D1H3 (WM/DME/CEX/DS/DEE) v

Item Details

Select Check Box if Item
Accepted in full

.. Demanded Issued Pending Unit Issue Total Issue
BR Item No Description

Quantity Quantity Demand Price (BDT) Price (BDT)

999-75001 Battery for Motor Car N/A 10.00 10.00 0.00 NOS 400.000 4000.000

Green Banana - (Sago kola)

999-75002 X 1234 12,00 10.00 2.00 NOS 133,000 1330.000 (m]
S&quot; long Made in BD

Total 2 Item(s). Total Issue price : 5330.00

( ) Approve with Countersign

5. ( ) Approve with Countersign
Successfully Approved with Countersign

'—:~ t ,_,g,;‘\'ﬁndm M w101 v 85% v
?g Main Report |

BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM (BRASS-I)

Issue Note for Material BR No:123456
Issue Note No. :PHT/SAE-S(CUSTODIAN)/00412023-24 Date : 211212023
From : Pahartali To:  WMIC/PHT

Following stores have been issued and forworded to E1D1H3 = Mr. E1D1H3 in compliance with the requisition no:
D1H3/E1D1H3/007/2023-24 Dated: 02/12/2023 for the use of Carriage/Wagon no: 2307

S.L. | BRItem No Description Quantity Unit | Unitissue Price | Total Issue Price
Demand Issue Pending (DT) (8DT)
1 | 999-75001 Battery for Motor Car 10.00 10.00 0.00 | NOS 400.00 4,000.00
2 [ 999-75002 Green Banana - (Sago 12.00 10.00 200 [ NOS 133.00 1,330.00
kola) 5" long Made
inBD
Total ltem(s) : 2 5,330.00

Budget to be debited: and Budget Type:Revenue
DDO: Mr. D1H3 (WM/DME/CEX/DS/DEE)

Countersign Material Received in good order|
Mr. D1H3 (WM/DME/CEX/DS/DEE) Mr. E1D1H3 Mr. Issue Initiator (SAE-S)
D1H3 E1D1H3 SAE-S(Custodian)
Executive Officer Material Receiving Officer Material Issuing Officer
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6.7.

(Imprest Issue Note for Stock Items)

1. /

Requisition & Issue Management

SN

Rules Modification

User

Management Inventory Control Purchase Module

IS

Mfﬁiéé'&‘?m REPORTS SR/Indent Approval

Requisition & Issue
Management

/ Issue Note;

)
() Imprest Issue Note

Home

C
=)
O

Requisition for Special Requisition Special Requisition
Stock Item for Stock Item for non Stock Item

o

Issue Note Received ltem

Approved non
Stock Requisition

Received
Imprest Item

Requisition For
Imprest Item Imprest Issue Note

3. (Pending Requisitions)

Pending Imprest Requisitions
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Home

Manager ISSUE-INITIATOR

Imprest Issue Note Management + Add Imprest Issue Note |

If a partial issue note is pending against a requisition, no new issue note can be made for the said requisition. After the pending

issue note is approved, the issue note can be made only for the remaining items.

Search by Imprest Issue Note No. I I

B Initiated Imprest * View Approved Imprest Issue Orders and * View Archived Imprest

Issue Note Notify Requisition Initiator Issue Orders

o Economic
Issue To Requisition No
Code

Issue Note
PHT/SAE- 3258120  Approved
01 Feb D1H3/E1D1H3/IMP/005/2023- Mr, D1H3 i
Select |S(CUSTODIAN)/IMP/002/2023- D1H3(111111) (Rolling By Mr. Report
2024 24 (WM/DME/CEX/DS/DEE)
24 stock) Depot
Officer

5 ()

Imprest Issue Management

Imprest Requisition No : D1H3/E1D1H3/IMP/006/2023-24 ~  Requisition Date : |01 Feb 2024 Required for : Maintenance
DDO D1H3 = Mr. D1H3 (WM/DME/CEX/DS/DEE) ~  Account to be debited : 2 g stoc v
Loco/Rolling Stock no : |Required for Different Carriages Accounting period : |01Feb 2024 To : |29 Feb 2024

Delivered to : E1D1H3 = Mr. E1D1H3

Issue From : |(GSD-PHT ~ Issue To : D1H3(111111)
Initiator : |5AE-S(Guslndian}= " =7} i
(5) [ Generate Issue Note Code || | Reset
Issue Note No : I | Issue Note Date : | 01 Feb 2024
Initiator Remarks : ‘ £ BR No. :
Material Receiving Officer : lE1D1H3 =Mr. EID1H3 v
Countersigning Officer : {DWH:‘i = Mr. D1H3 (WM/DME/CEX/DS/DEE) w

Approval Work-flow

Reviewer : | -Select-- ~
Approver : | Depot Officer = Mr. Depot Officer ~
Remarks: , Material Receiver:
Countersigning Officer
Reviewer Approver Approval Workflow
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Total

Demanded Pending

BR Item Issued Issue For Consumer
Description Part No Quantity _ Demand | UoM N Fri Depot PS
No Quantity Price Update End PS
(Owverall) (Overall) List
999- Battery for Motor
N/A 12.00 12.00 0 NOS 400  4800.0 Delete | 0.00 3038.0000
75001 Car
559 Green Banana -
CE] (Sago kola) 5" 1234 30.00 30.00 0 NOS 133 3990.0 Delete | 0.00 760.0000
long Made in BD
Total 2 Item(s). Total Issue price 8790.00

Save as Draft Save and Forward to Approver | Back to Issue List |

6. () @ WIW@WW

3o S AIFSIR G T IS 2091 @R -

Issue Note successfully Saved and Forwarded to Approver

1. ()
Pending for Approval

Imprest Issue Note Management
If a partial issue note is pending against a requisition, no new issue note can be made for the said requisition. After the pending
issue note is approved, the issue note can be made only for the remaining items.
Search by Imprest Issue Note No. | Search | Reset |

* View Archived Imprest Issue Orders
Issue C Economic
Issue No Issue To Requisition No DDO
Date Code

* Pending for Approval

Issue Note
PHT/SAE- 3258120  Forwarded
( ) 01 Feb D1H3/E1D1H3/IMP/006/2023- Mr. D1H3 .
I S(CUSTODIAN)/IMP/003/2023- D1H3(111111) (Rolling to Approver Report
2024 24 (WM/DME/CEX/DS/DEE)
24 stock) Mr. Depot
Officer

8. ( ) Select
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Approver : Depot Officer = Mr. Depot Officer v

Approved
Approved Remarks : Approval Date |01 Feb 2024

Item Details

Demanded Pending Unit Issue

BR Item . ) Issued ’ For Consumer
Description Part No Quantity _ Demand | UoM Price Depot PS
No Quantity Update End PS
(Overall) (Overall) (BDT)

999- Battery for Motor —

N/A 12.00 12.00 0.00 NOS  400.000 4800.000 \ Edit | 0.00 3038.0000
75001 Car —
o5E Green Banana -
iR (Sago kola) S&quot; 1234 30.00 30.00 0.00 NOS 133.000 3990.000 ‘ Edit 0.00 760.0000

long Made in BD

Total 2 Item(s). Total Issue price : 8790.00

OTP Portion (applicable only for issue approval):

Your OTP send to this (01711691545) number. OTP Session is 5 minutes.

Enter Your OTP Here : [628624{ . I
OTP will be invalid in 3 mins 26 secs
Please enter your OTP first.
( ) [ Approve and Generate Issue Order [ Back to Initiator l [ Back to Requisition List l

9. WWWN@W@T@OTP é}@W‘?ﬁ_

10. Approved Issue Orders for Depot
- Depot Transaction

Imprest Issue Note Management | + Add Imprest Issue Note |

If a partial issue note is pending against a requisition, no new issue note can be made for the said requisition. After the pending
issue note is approved, the issue note can be made only for the remaining items.
Search by Imprest Issue Note No. [

B Initiated Imprest * View Approved Imprest Issue Orders and " View Archived Imprest
Issue Note Notify Requisition Initiator Issue Orders
Issue . Economic Issue
Issue No Issue To Requisition No
. e _“ code ) .

Issue Note
PHT/SAE- 3258120  Approved
01 Feb D1H3/E1D1H3/IMP/006/2023- Mr. D1H3
() select]s(cusTODIAN)/IMP/003/2023- D1H3(111111) (Rolling By Mr. Report
2024 24 (WM/DME/CEX/DS/DEE)
24 stock) Depot
Officer
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Item Details

Demanded Pending Unit Issue
BR Item Issued Total Issue | Consumer

Description Quantity Demand | UoM Price Depot PS
No Quantity Price (BDT) End PS
(Overall) (Overall) (BDT)

999-75001 Battery for Motor Car  N/A 12.00 12.00 0.00 NOS  400.000 4800.000 0.00 3038.0000

Green Banana - (Sago

999-75002 kola) 5&quot; long 1234 30.00 30.00 0.00 NOS 133.000 3990.000 0.00 760.0000
Made in BD
Total 2 Item(s). Total Issue price : 8790.00
| Perform Depot Transaction | | Back to Requisition List

1. present Stock
(PS)

Item Details

Demanded Pending Unit Issue
BR Item Issued Total Issue | Consumer
Description Part No Quantity > Demand A UoM Price ’ Depot PS
No Quantity Price (BDT) End PS
(Overall) (Overall) (BDT)
999-75001 Battery for Motor Car  N/A 12.00 12.00 0.00 NOS 400,000 4800.000 0.00 3026.0000
Green Banana - (Sago
999-75002 kola) S&quot; long 1234 30.00 30.00 0.00 NOS  133.000 3990.000 0.00 730.0000
Made in BD
Total 2 Item(s). Total Issue price : 8790.00

Depot Transaction successfully done and Imprest Issue Order No PHT/SAE-S(CUSTODIAN)/IMP/003/2023-24 successfully forwarded to
Requisition Initiator.

B Initiated Imprest

' View Approved Imprest Issue Orders and * View Archived Imprest

Issue Note Notify Requisition Initiator Issue Orders

Issue L. Economic
Issue To Requisition No
Date Code
Issue
Note
3258120
b D1H3/E1D1H3/IMP/005/2023- Mr. D1H3 Approved
D1H3(111111) (Rolling Report
24 (WM/DME/CEX/DS/DEE) By Mr.
stock)
Depot
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BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM (BRASS-II)

From : Pahartali

Imprest Issue Note for Materials

Issue Note No. - PHT/SAE-S(CUSTODIAN)/IMP/002/2023-24

Date :

To:

01 Feb 2024
DH3(111111)

BR No:

Following stores have been issued and forworded to in compliance with the imprest requisition no: D1H3/E1D1H3/IMP/005/2023-24

Dated: 01 Feb 2024 for the use of Carriage/VWagon no: Required for Different Carriages. Accounting period : @1 Feb 2024 to 29

DDO:  Mr. D1H3 (WM/D

Account to be debited : 3258120 (Ralling stock)

ME/CEX/DS/DEE)

Countersign

Material Received in good order

Executive Officer

Mr. D1H3 (WM/DME/CEX/DS/DEE)
D1H3

Mr. E1D1H3
E1D1H3

Material Receiving Officer

12, Srcirs TEBE Soicr awfife (1 )
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Feb 2024.
S.L. | BRItem No Description Quantity Unit | Unitlssue Price | Total Issue Price
Demand Issue Pending (BDT) (BDT)
1 989-75001 Battery for Mator Car 6.00 6.00 0.00 | NOS 400.00 2,400.00
2 | 999-75002 Green Banana - (Sago 10.00 10.00 0.00 | NOS 133.00 1,330.00
kola) £" long Made in
BD
Total ltem(s) : 2 3,730.00

Mr. Issue Initiator (SAE-S)
SAE-S(Custodian)

Material Issuing Officer




BANGLADESH RAILWAY

Ordinary Issue Note

ICC

Bangladesh Railway

Form No. ICC/DND/2024/S-158/ISSUE-7.1.1

(Issue Note for Materials Issued from Stocking Depot against Ordinary Requisition and Special Requisition)

Date
Issue to

Issue Note No.
Issue From
Budget type
Budget to be debited
Budget to be Credited

<Initiator Code>/SLNo/YYYY>,
: <Depot Code with iBAS DDO ID>
: <Revenue>
:<As selected >

: <dd/mm/yyyy>
: <DDO Code with iBAS DDO ID>

:<Store Purchase Railway (Economic Code:4127101), as selected>

BR ltem No Full Description of BR ltem UoM Requisition Pending Issue Unit Price Total Price Remarks
Quantity Quantity Quantit (BDT) (BDT)
Yy
(1) (2) (3) (4) (5)=(4)-(6) (6) ) (8)=(6) X (7) (9)
16-32990 Gasket, Part No. 8268731, Drawing No. , 10 2 8 50.00 400.00
Specification No.
16-32991 Gasket, Part No. 8268732, , Drawing No. 10 5 5 200.00 1,000.00
, Specification No.
16-32990 Gauge, Qil Level, Part No. 8267929, , 01 0 1 1000.00 1,000.00
Drawing No. , Specification No.
Total 3 Item(s) Grand Total Issue Note Price= (BDT) 2,400.00

In Word: Total Two Thousand and Four Hundred Taka Only

Counter Sign by a gazetted officer of the Receiver’s office

Materials received in full and in good order

(Manual & Online Signature)

(Manual & Online Signature)

(Name of the Material receiver

Designation of the Receiver
(Date of Receive)
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(Name of the Issue Note Initiator

Designation of the Counter Signing Officer

(Date of Counter-sign

N. B: Counter Signing officer shall be selected by the Initiator

(Manual & Online Signature)

(Name of the Issue Note Ini

itiator

Designation of the Initiator

(SAE-S/Custodian)
(Date of Initiation)

QR
Code




Issue Note
Issue From

ID>

Budget Type

BANGLADESH RAILWAY

ICC

Bangladesh Railway
Form No. ICC/DND/2024/BRS-252(Rev.)/Issue-7.6.1

(Imprest Issue Note for Stock ltem)

(Issue Note for Imprest Materials)

No. : <Depot Code>/<lInitiator>/SLNo/YYYY>, Date : <dd/mm/yyyy>

: <Depot Code with iBAS DDO ID> Issued To: <End User Code i.e Initiator’s Designation Code>, DDO Code: <DDO Code with iBAS DDO

: <Revenue> , Budget to be Debited : <As selected > and Budget to be Credited :<Stores Purchase Railway (Economic

Code;4127107),as selected >

DD-MMM-YYYY to DD-MMM-YYYY Issue Number in this Accounting period: 01

Accounting Period

. Pending Average Value of Pending
Sanctioned . 3 .
Description of Stores Bi Closing Demand Issue Unit Materials Demand 2
SL BR ltem (Description, Part No, onthl Balance Requisition (PD) Quantit Uo Issue Issued in (PD) F
No. No Drawing No., rlnm ; Z (Consumer Quantity Quantity vanit M Price this Issue Quantity £
Specification No.) Qu:n‘:; End PS) before y (BDT) Note after e
/ this Issue (BDT) this Issue
(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13)
ltem description, Part
1 123-12345 No, Drawing No., 120 70 50 50 50 Nos. 10 500.00 (o]
Specification No.
ltem description, Part
2 123-12347 No, Drawing No., 60 30 30 30 0 Nos. 50 0.00 30
Specification No.
Total: No. of Item(s) Issued through this 2 ltem(s) 500.00
Imprest Issue note:

In word: Five Hundred Taka Only

Materials received in full and in good order

(Manual & Online Signature)

(Manual & Online Signature)
(Name of the Issue Note Initiator
Designation of the Counter Signing Officer

Counter Sign by a gazetted officer of the Receiver’s office

(Manual & Online Signature)

(Name of the Issue Note Initiator

Designation of the Initiator

(SAE-S/Custodian)
(Date of Initiation)

QR
Code

(Name of the Material receiver

(Date of Conter-sign
N. B: Counter Signing officer shall be selected by the Initiator.

Designation of the Receiver

(Date of Receive)
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BANGLADESH RAILWAY EC

Bangladesh Railway

Form No. ICC/DND/2024/BRS-252(Rev.)/Issue-7.6.1

(Imprest Issue Note for Stock ltem)
(Issue Note for Imprest Materials)

Issue Note No. : <Depot Code>/<Initiator>/SLNo/YYYY>, Date : <dd/mm/yyyy>
Issue From : <Depot Code with iBAS DDO ID> Issued To: <End User Code i.e Initiator’s Designation Code>, DDO Code: <DDO Code with
iBAS DDO ID>
Budget Type : <Revenue> , Budget to be Debited : <As selected > and Budget to be Credited :<Stores Purchase Railway (Economic
Code;4127107),as selected >
Accounting Period : DD-MMM-YYYY to DD-MMM-YYYY Issue Number in this Accounting period: 02
. Average o
é = Pending Unit Value of Pending
Description of Stores - E> ';m-, E o9 Demand Issue Materials Demand
SL BR ltem (Description, Part No, % - § _§ GE’ 5 Requisition (PD) Issue UoM Price Issued in (PD) Remark
No. No Drawing No., 5 § £ C:; 222 Quantity Quantity Quantity ° this Issve Quantity emarks
T 5 o= 2 (BDT)
Specification No.) H S before Note after
» = this Issue (BDT) this Issue
(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (am (12) (13)
123 ltem description, Part
1 ]23;1 5 No, Drawing No., 120 70 50 0 0 Nos. 10 0 0
Specification No.
123 ltem description, Part
2 ]23;17 No, Drawing No., 60 30 30 30 20 Nos. 50 1,000.00 10
Specification No.
Total: No. of ltem(s) Issued through this Imprest
Issue note: 2 tem(s) 1 ,000.00
In word: Total Issue Note Value: ONE THOUSAND TAKA ONLY
. . L, . (Manual & Online Signature) QR
Counter Sign by a gazetted officer of the Receiver’s office (Name of the Issue Note Inifiator d
Materials received in full and in good order | i ] Designation of the Initiator Code
(Manual & Online Signature) (SAE-S/Cusiodiqn)
(Name of the Issue Note Initiator

. . - . (Date of Initiation)
Designation of the Counter Signing Officer

(Date of Countersign)
N. B: Counter Signing officer shall be selected by the Initiator

(Manual & Online Signature)
(Name of the Material receiver
Designation of the Receiver

(Date of Receive) Page 112 of 183
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Stock Replenishment
Management

Stock Replenishment .

Auto SR Auto MTI/SMI/PI

Generation Generation

Manual MTI/SMI/PI
| SR Generation
Creation

MTI/SMI/PI
Update /Reviewe /Approval

SR

Update /Review /Approval

e  Demand Vetting Operations

Transfer /Forward MTI/SMI/PI
to PE/Depot/Workshop
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7 (Stock Replenishment Module)

7.1. SR Approval:

7.1.1. SR Generation and Update for Approval
Home Page>Stock Replenishment>SR Approval

Home Master Catalogue Store Services Manager ICC-Initiator

SR Approval

Indent Approval

SR Generation
I. Auto SR Generation:
iIl. Auto SR Generation:

(I) Auto SR Generation
1. ;

3. § Approval

Approved SR List

Send Approved Indents
to Concerned PE

RPO
SR Creation

SR Approval Process Flow

SR Approval Process Flow

Depot : | --Select-- VI SR Code : I

Help

l Br ltem No(Don't use '-') : I

I [ Search “ Reset I

View System . o - )
| Generated SR Draft I‘ View Initaited SR ’ View Returned SR View Canceled SR
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SR
SR Code
DL
Auto SR
19 Generated by
1 SDP/ROP/ND/SR/2024/22 Jan System and
2024 ready for update
by Initiator
Auto SR
18 Generated by
Select 2 PHT/ROP/ND/SR/2024/31 Jan System and
2024 ready for update
by Initiator
SR Details Back To SR List
SR No: SDP/ROP/ND/SR/2024/22
Depot: Saidpur Item Zone:
BR Item No: 126-00294 Part No:
Specification: Description:
Last Three (3) Years + Current Years Consumption :
2021 : 0.00 2022:
AC: 3.00 Imprest:
PS: 0.00 ROP:
LPR Reference :
Last Purchase STR/P2/HA- Last Purchase
Order: 2/2022/42/SR/14(A) Order Date:

Dues References :

Remarks:

SR Approval Process

View System Generated SR Draft

System Generated SR found

System Generated SR (System Generated SR)

Status of SR No - SDP/ROP/ND/SR/2024/22:

Prepared By: citidev  Prepared Date:

Reviewer Remarks : %

6. [

19 Jan 2024 Initiator Remarks:

Approver Remarks :
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BR
Item Description Depot
No
126- Qil Cooler for F-5L912 engine (Coil Type) part no- 0150- o
aidpur
00294 0150-15/97,98,99. 15/97,98,99 &
112-
Bolts M/S Black Hex Head With Nuts 4.1/2"x3/4" N/A Pahartali
40049
Select
Procuring
SR Date: 19 Jan 2024 CCs
Entity:
Foreign Class: 126
0150-15/97,98,99 Drawing:
Oil Cooler for F-5L912 engine (Coil Type) part
9 ! L Unit: NOS
no-0150-15/97,98,99.
2024
0.00 2023 : 3.00 0.00
0.00 Emergent: 0.00 AMC: 0.088
SR
0.71 PD: 0.00 1.00
Qty:
74950.00
28 Aug 2022 LPR:
BDT
Total Dues:
Other Dues: 0.00
0.00

Final SRQty : 1

System Generated SR Update SR
A



1. Update SR

Master Catalogue Store Services Manager INITIATOR

Generate SR (1)

(Previous dues history has been inserted while creating items. Currently in SR Analysis and all Reports previous
dues history of items are included. In Brass-II Application there is no Indent or PO or RNote history of those dues.
So if the items are received from previous dues history SR then update previous dues qty from BR Item Update
page and it is crucial for getting proper Dues Qty and SR Qty.)

Item Zone [--Select-- ~]
SR Type | --Select-- ~ |
Store Depot | --Select-- ~ |

| sShow NewSR || Reset |

Create/Edit SR

Store Depot F&S Depot e
CCS (PHT)
SR Code |F&S/ROP/ND/SR/2023/95 | Letter No: 54.01.1543.452.07.001.21
Date: 25-02-2021
(14003060 |

| Search Stock |
Don't Use Hyphen(-) In BR Item
No.

BR Item No.

AMC-1 = (Previous 3 CY's Consumption + Current CY’ s

Item Part No. N/A Consumption )/((36+No. of months elapsed in Current CY-Out of
Stock period in month for the whole period in consideration ))
AMC-2 = (AC/12) + (Bi-monthly Imprest Quantity/2)
Description G-235 : Sick of Leave Register AMC = AMC-1 when OS period < 6 or

AMC-2 when OS period >= 6

Size-13.50" x 8.50". 100 leafs in

Specification each book. Side binding with cloth
& straw board.
Present stock 96.000
Consumption Information : Stocking Application Information:
CY (2021) :- 5.0000 AC :- 150.000
CY (2022) :- 15.0000 Imprest :- 0.000
CY (2023) :- 0.0000 Emergent :- 0.000

CY (2024):-0.0000
AMC-1: AMC-2:

AMC: [AMC-1 ~ | AMC Value: 12.500
Qut of Stock Month ‘0.000 ‘ ‘Applicable Rule : Rule 2 ‘
Month (REOPT) X AMC |8 | x [12.500 |
Re-Order Point [100.000 | ‘Re—order Point : 8 X AMC ‘
Due Quantity ‘0.000 ‘
Re-Order Quantity |79.000 | Re-Order Quantity : (14 X AMC) - (PS + Dues)
Pending Demand ‘0-000 ‘ ::ni:ifr;?nli):tr:;aan Quantity can't be updated while updating
Total SR Quantity |79.000 | Re-Order Max Quantity : (12 X AMC)
Final SR Quantity [79.000 | Final SR Quantity : Total SR Qty
Type active? \Yes v| Minimun Order Quantity : 75.000
Procuring Entity ccs ~
Remarks System Generated SR 2
A
Forward To : i Reviewer Vl ( )
i Update & Forward| | Reset |
8. 2 Generate SR
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0. NL Card

10. Remarks

11. Forward to: Reviewer/Approver

12. Update & Forward Reviewer/Approver

(2) Manual SR Creation

1. Manual SR Creation
>
Special SR ;
>
Special SR ;
> / ( / / )
> ;
>
2. Manual SR Creation SR Initiator 3
BRASS

3. BRASS Path: Home Page> Inventory Control>SR Operations>SR Cration
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Generate SR

(Previous dues history has been inserted while creat(n)items. Currently in SR Analysis and all Reports previous
dues history of items are included. In Brass-II Application there is no Indent or PO or RNote history of those dues.
So if the items are received from previous dues history SR then update previous dues gty from BR Item Update

page and it is crucial for getting proper Dues Qty and SR Qty.)

Itern Zone [—=Seleci- ~ |

SR Type [—Select—- ~ |

Store Depot [—select—- ~ |
[Show New SR | [ Reset |

Create/Edit SR

Store Depot S
( ) CCS (PHT)

SR Code | ] Letter No: 54,01,1543,452.07.001.21

Date: 25-02-2021
Search Stock
BR Ib MNo.
=m e Don't Use Hyphen(-) In BR Item
No.

AMC-1 = (Previous 3 CY's Consumption + Current C¥' s

Itemn Part No. Consumption )f{({36+No. of menths elapsed in Current CY-Out of

Stock period in month for the whole period in consideration ))
AMC-2 = (AC/12) + {(Bi-monthly Imprest Quantity/2)
Description AMC = AMC-1 when OS5 period < 6 or

AMC-2 when OS5 peried == 6

Specification
Present stock

Stocking Application Information:

Consumption Information :

()
4, - Generate SR

> ltem Zone : Foreign/Local /Both /Shop-made ;
> SR Type : SPL/GOH/RnR /REOPT ;

> Stores Depot
>  Show New SR 3IGC- (SR Code)

()
5. - Create/Edit SR

> BRtem No. : ;
> Search Stock
> Auto Generated SR ( . )
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4.1.1.

1. Reviewer/Approver

Pending SR for Approval

--Select--

View Pending SR
for Review

Depot :

View Initaited SR

v | SR Code : |

SR Review/Approval

View Pending SR for Review

SR Approval Process Flow

| Br ltem No(Don't use ) | | | Search || Reset |

View Retumned SR View Canceled SR View Muted ltem

View Approved SR

Initailized SR found

BR Item

17 Jan

SR is Initiated by SSAE-CLS-PHT and 107-

PHT/ROP/ND/SR/2024/30 DA Gas Pahartali
2024 ready for Reviewing 00008
17 Jan SR is Initiated by SSAE-CLS-PHT and 107- Oxygen Gas For Industrial
Select 2 PHT/ROP/ND/SR/2024/29 N/A Pahartali
2024 ready for Reviewing 00009 Purpose
SR Approval Process Flow
Depot : \--Salacl-- VI SR Code : I ‘ Br Item No(Den't use '-') : { I ‘ Search H Reset ‘

w Pending SR

View Initaited SR | | Vie
for Review

View Approved SR View Returned SR View Canceled SR View Muted Item

SR Code
PEITY

Pending SR found

BR
Item
No

Status Description Part No Depot

SR is Reviewed by

161
iﬁsﬂt 1 PHT/ROP/ND/SR/2024/28 202:” SR-ACOS-PHT and 10007 Hollow Spring 60 Shore N/A Pahartali
sent for Approval
SR is Reviewed by
16 Jan 204-
Select 2 SDP/ROP/ND/SR/2024/16 2024 ACOS-SDP and sent 00147 Journal roller bearing. N/A Saidpur
for Approval
2. Reviewer/Approve Select

3. Reviewer

4. Approver

1)
2)
3)
4)

(Approve and Transmit)
(Back to Initiator)
(Mute Till a fixed Date)
(Mute /Unmute) (Under Development)
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Select
S. SR Approval

SR Details Back To SR List

16 Jan Procuring

SR No: PHT/ROP/ND/SR/2024/28 SR Date: ccs
2024 Entity:
Depot: Pahartali Item Zone: Foreign Class: 204
0123934-E-04-
BR Item No: 204-10007 Part No: N/A Drawing:
0903-4
Specification: Description: Hollow Spring 60 Shore Unit: NOS
Last Three (3) Years + Current Years Consumption :
2024
2021: 97.00 2022 : 280.00 2023 : 498.00 0.00
AC: 750.00 Imprest: 0.00 Emergent: 0.00 AMC: 25.000
SR
PS: 200.00 ROP: 525.00 PD: 0.00 509.00
Qty:
LPR Reference :
Last Purchase 7482.00
54.01.1543.335.08.118.23.121 Last Purchase Order Date: 30 Nov 2023 LPR:
Order: BDT
Dues References :
Dues Ref No. Dues Ref Date Dues Quantity Total Dues:
Other Dues: 0.00
PI-ROP/ND/PI/2022/656 29 Nov 2022 402.000 402.00

Total OS period 10 months. AMC 33.653.SR prepare for 509 Nos. (System generated

Remarks: Final SR Qty H 509

SR Qty.(223.000) is modified by SSAE-CLS-PHT)
SR Approval Process

Status of SR No - PHT/ROP/ND/SR/2024/28 : SR is Reviewed by SR-ACOS-PHT and sent for Approval
SR Prepraing Details (SSAE):

Total 0S period 1@ s

Prepared By: SSAE-CLS-PHT Prepared Date: 17 Jan 2024 Initiator Remarks: e P
Reviewed
Reviewer Remarks : % Approver Remarks : %
SR Review Details (ACOS/Sr. ACOS):
Reviewed

Reviewed By: SR-ACOS-PHT Reviewed Date: (17 jan 2024 E Reviewer Remarks:

SR Approving Details (DCOS):

Approved By: Not Approved Yet Approved Date: I: g Approver Remarks: ‘

SR Qty : 509.000

Mute Till Date \:I | Cancel this SR & Mute ltem
( ) L= el 1 Fnter OTP Here : :

Approve and Transmit to ICC Back to Initiator

5.1.  Approval Date : ,

5.2. Approver Remarks:
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5.3. SR Qty.: /
ROQ
SR Quantity

5.4, Send OTP

Approve and Transmi

5.5.

7.2. MTI/SMI/PI Approval

7.2.1.  MTI/SMI/PI Generation and Update for Approval
Home Page>Stock Replenishment>Approved SR List/Indent Approval

(1)  Auto PI/SMI/MTI Generation
1. 9.
MTI/SMI/PI (Under Development)

2. MTI/SMI/PI Initiator

3. MTI/SMI/PI Initiator

/ / ()

4. MTI/SMI/PI Reviewer 2 ( )

5. MTI/SMI/PI Approver 7 ( ) / /
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Home Master Catalogue Store Services Manager ICC-Initiator Help

SR Approval Approved SR List

Send Approved Indents
to Concerned PE

Indent Approval

(20 Manual MTI/SMI/PI Generation

1. Approved SR List

Approved SR List for ICC

Depot: | All Depot v| SRNo: I ] I Search ]
BR
SR .. Draft
SL. SR Code Item Description
Date PI/SMI/MTI
No
18 Jan 130- Generate
1 SDP/ROP/ND/SR/2024/11 Capacitor tubular 3.5 MFD 300 volts A/C for TL fan. NEW
2024 00013 PI/SMI/MTI
17 Jan 107- enerate
2 PHT/ROP/ND/SR/2024/21 Oxygen Gas For Industrial Purpose N/A
2024 00009 PI/SMI/MTI

2. Generate PI/SMI/MTI
MTI/SMI/PI
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SR Details

Depot: Saidpur PE: COSs-W
SR Code: SDP/ROP/ND/SR/2024/11 SR Date: 18 Jan 2024 ROQ
REOPT |ROQ
Capacitor tubular 3.5 MFD 300 volts A/C for TL MAX
BR Item No: 130-00013 Description:
fan. AMC-
22.22 |38.89 33.34
Specification: Drawing: 1
Part No: NEW Unit: NOS AMC-
£00.00(1400.00|1200.00
Item Zone: Local Rule: Rule 2 2

Rule Details: ROP : 8 X AMC; ROQ : 14 X AMC - (PS+Dues) + PD; ROQ MAX : 12 X AMC

Last Three (3) Years + Current Years Consumption :

2021 : 100.00 2022 : 0.00 2023 : 0.00 2024 : 0.00 OS Period : 26,00 AMC-1: 2.778
Stocking_Application Information :
AC: 1200.00 IMPREST : 0.00 EMERGENT : 0.00 AMC-2: 100.000

Last Purchase References :

PO No : P3/HB-2/67/2018/100

PO Date : 01 Aug 2019

PO Rate : 140.00 BDT

Other Dues : 0.00 Total Dues : 0.00

SR Particulars :

AMC: 100.000 PS: 0.00 PD: 0.00 ROP: 800.00 ROQ: 1200.00 FinalSRQty: 1200
Remarks : System Generated SR

DCOS Remarks : approved

Initiate Draft PI/SMI/MTI ( )

Procuring Entity COS-W ~ [ Procuring Entity will be enable only for Non Stock Item ]

Document Dete (16 jan 2024 | ‘
19 Jan 2024 P .

Purchase Indent (PI) Draft Entry

PI Code : [ROP/ND/PI/2024/40 | opruanty: [

SMICode:  [SMIND/PI2024/1 | sMI Quantity : |:|

Material Transfer Instruction (MTI) Draft Entry

PHT Depot PS: 0.00 SDP DepotPS: 0.00 F&S Depot PS : 0.00 |

MTI Code :  [IGC/ND/MTI2024/3 | MTI Reference : | |
From Depot : |--Select Depot-- vl MTI Quantity : :
| Save as Draft | ‘ Back to List ‘

3. MTI/SMI/PI Initiator /

PI Quantity/ SMI Quantity/ MTl Quantity
From Depot: ©iftidl 209 (e foral F4ivd $903; Remarks: <8

ARG TS AT S|
4. Save as Draft MTI/SMI/PI

5. MTI/SMI/PI Initiator
/ /
() MTI/SMI/PI
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1.2.2. MTI/SMI/PI
Home Page>Stock Replenishment>Indent Approval

1. Stock Replenishment IGECER

ter Catalogue Store Services

SR Approval Approved SR List

Send Approved Indents
to Concerned PE

2. MTI/SMI/PI

Indent Approval

Pl / SMI/ MTI Approval Process Flow

Search by SR/ P1/ SMI / MTI Code | || search || Reset |

Initiated P1 / SMI View Returned View Archived Pl
I MTI Pl / SMI / MTI [ SMI [ MTI

Initiated Pl found for SSAE/B Review

P1/SMI/MTI PI Initiated | BrIitem .. Procuring
SR Code Description )
Code Date By No Entity
18 Jan 3-

Application is Initiated by .
BT/ROP/SR/2023/2026 ROP/PI/2024/15 o Initiator and ready for SAE-A-ICC e LOCK WASHER 3/8" CCS
Reviewing.
Application is Initiated by
18 Jan 33- CAP SCREW 3/8" - 16
Select PBT/ROP/SR/2023/2025 ROP/PI/2024/14 Initiator and ready for SAE-A-ICC CCs
2024 51631 X 1-1/4"LG
Reviewing.
3. Select

MTI/SMI /P
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4.

S.
6.

SR Information Back To Inde t

Depot: Parbatipur PE: ccs
SR Code: PBT/ROP/SR/2023/2026 SR Date: 26 Nov 2023
BR Item No: 33-51630 Description: LOCK WASHER 3/8"
REOPT |ROQ ROQ MAX

Specification: DMSP - 11211- G2 Drawing:

AMC-1/0.00 |0.00 0.00
Part No: 15393247 Unit: Nos

AMC-2420.00(660.00(480.00
Item Zone: Foreign Rule: Rule 1

Rule Details: ROP : 21 X AMC; ROQ : 33 X AMC - (PS+Dues) + PD; ROQ MAX : 24 X AMC

Category: Index: Generic No:

SR Particulars :

AMC: 20.000 PS: 0.00 PD: 0.00 ROP: 420.00 ROQ: 660.00 Final SRQty: 480

SR Initiaior Remarks : SR Generate As Per DIC/CRB/CTG Letter No: 54.01.1500.467.31.003.21-254 DT. 26/10/2023.

DCOS Remarks : approved

SR Splitting Information

Procuring Entity CC ~ [ Procuring Entity will be enable only for Non Stock Item and only DIC can change it ]

Document Date |18 Jan 2024

Remarks : ‘

4
Purchase Indent (PI) Draft Entry

PI Code : |ROP/PI/2024/15 | PI Quantity :

Shop Made Indent (SMI) Draft Entry

SMICode: | SMI/PI/2024/1 | SMI Quantity :

Material Transfer Instruction (MTI) Draft Entry

PHT Depot PS: 0.00 DADepotPS: 0.00 CLWDepotPS: 0.00 PBTDepotPS: 0.00

MTI Code :  |ICC/MTI/2024/5 | MTI Reference : |

From Depot :  —Select Depot-—- v MTI Quantity : 0.000

Indent Approval Process

Status of Indent No - ROP/PI1/2024/15: Indent is Initiated by Initiator and ready for Reviewing.

Indent Prepraing Details (SAE/A):

Prepared By: SAE-A-ICC Prepared Date: 18 Jan 2024 Initiator Remarks:
Reviewer-1 Remarks : Reviewer-2 Remarks :
Reviewer-3 Remarks : Approver Remarks :

Indent Review-1 Details (SSAE/A):

Reviewed By: Not Checked Yet Reviewed Date: 5g jan 2024 1 Reviewer-1 Remarks

Send for ADIC Approval

Back to Initiator

MTI/SMI/PI Reviewer [}

/

PI Quantity / SMI Quantity / MTI Quantity

T ACIGAT NS AV FAE|

LT, for Approval MTI/SMI/PI

Msmip

MTI/SMI/PI Reviewer / /
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7.2.3.  MTI/sMI/PI
Home Page>Stock Replenishment>Indent Approval

1. Stock Replenishment IGETER

Master Catalogue Store Services Manager

SR Approval Approved SR List

Send Approved Indents

Indent Approval to Concerned PE

2. MTI/SMI/PI

Home rde Receive Purchase Manager

P1/ SMI / MTI Approval Process Flow

Search by SR/ Pl/ SMI / MTI Code | || search || Reset |

Initiated PI / SMI
{MTI

View Approved
Pl /SMI [ MTI

View Returned View Archived Pl
P1/SMI/MTI 1 SMI/MTI

pi Code found for DIC Approval

Initiated | BRItem Procuring
SR Code PI Code PI Date Description
By NO Entity
n 123-

Application is Reviewed by

16 Ja
EDP/ROP/ND/SR/2024/10 ROP/ND/PL/2024/39 Josa Reviewer-2 and sent for DIC wadcc o Aica aibon.  COS-W
Approval
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Select
SR Information Back To Indent List
Depot: Saidpur PE: COS-W
SR Code: SDP/ROP/ND/SR/2024/10 SR Date: 16 Jan 2024
BR Item No: 123-00198 Description:  Aica aibon. REOPT |ROQ  |[ROQ MAX]
Specification: Drawing: AMC-1|(256.22(185.39|384.34
Part No: 0712 Unit: KG AMC-2|(266.66|(203.66(400.00
Item Zone: Local Rule: Rule 2

Rule Details: ROP : 8 X AMC; ROQ : 14 X AMC - (PS+Dues) + PD; ROQ MAX : 12 X AMC

Indent Approval Process

Status of Indent No - ROP/ND/PI/2024/39: Indent is Reviewed by Reviewer-2 and sent for DIC Approval
Indent Prepraing Details (SAE/B):

Prepared By: LDA-ICC Prepared Date: 16 Jan 2024 Initiator Remarks: SR Qty : 258
Reviewer-1 Remarks : Reviewer-2 Remarks : Agreed PI Qty=258 kgs
Reviewer-3 Remarks : Approver Remarks :

Indent Review-1 Details (SSAE/B):

Reviewed By: SSAE-B-ICC Reviewed Date: 16 Jan 2024 3 Reviewer-1 Remarks:

Indent Review-2 Details (ADIC/Sr. ADIC):

Reviewed By: ADIC-2 Reviewed Date: 17 Jan 2024 j Reviewer-2 Remarks:

Indent Review-3 Details (DDIC):

Reviewed By: Not Reviewed Yet Reviewed Date: 19 Jan 2024 i Reviewer-3 Remarks: ‘ P
Z

Indent Approving Details (DIC):
Approved ROQ=186, As
per RPQ 249

Agreed PI Qty=258 kgs
]

Agreed PI Qty=258 kgs
Z

Approved By: Not Approved Yet Approved Date: 19 Jan 2024 :JJ Approver Remarks:

Back to Initiator Enter Your OTP Here I ! Approve and Update

OTP will be invalid in 4 mins 42 secs

Vef L}
Your OTP send to this (01711691545) number. OTP Session is 5 minutes. ettin
MTI/SMI/PI Approver [} /

PI Quantity / SMI Quantity / MTI Quantity Remarks:
I LAY TG 2 FHCH|

Inventory Rule, AMC-Selection,
PE/Manufacturing Shop, From Depot Enable

UEREISend OTP OTP

MTI/SMI/PI

Msmip
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7.3. Pl Vetting: (Under Development)

MTI/SMI/PI
/
" Veting
. HOD/DDO MTI/SMI/PI
HOD/DDO
"  HOD/DDO MTI/SMI/PI
7.4. MTI/SMI/PI / /
7.4.1. MTI/SMI/PI / /

Home Page>Stock Replenishment>Send Approved Indent to PE

1. Stock Replenishment

Send Approved Indent

Master Catalogue Store Services Manager

SR Approval

Indent Approval

2. X0 Approved Inden

Approved SR List

Send Approved Inde 1ts
to Concerned PE

MTI/SMI/PI
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Home Purchase Order Receive Purchase Manager

Send to Concerned Procuring_Entity

|
Search by Procuring Entityl COS-W v || Search I Reset

Send All Pl to PE

‘ 8 View Received Indents ‘

I B View Pending Indents @ View Sent Indent List

Pl is sent to concerned PE/Manufacturing Shop (COS-W)

BR Item Procuring
Date Date Entity

Indent is Approved by DIC on 19/01/2024 and

16Jan  123-

ROP/ND/PI,/2024/'39 ready for sending to Concerned Procuring SDP/ROP/ND/SR/2024/10 Saidpur COS-W
2024 Entity. 2024 00198

ntity.

3. PE View Pending Indents Search

4. MTI/SMI/PI

5. / MTI/SMI/PI D
V)

6. fare SaCe1 i iest MTI/SMI/PI
MTI/SMI/PI / /

7.4.2. / / MTI/SMI/PI |

1. / / Home Received Indent

Purchase Order Receive Purchase Manager

Received Indent List

* View Not Seen Indent List * View Seen Indent List

54.01.1500.467.50.001.24-38 19 Jan 2024 COs-w ROP/ND/P1/2024/39

Select 54.01.1500.467.50.001.24-25 14 Jan 2024 COs-W ROP/ND/PI/2023/1218

Select 54.01.1500.467.50.001.24-21 12 Jan 2024 COs-w ROP/ND/P1/2024/32

2. Select
MTI/SMI/PI
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Indent Found

Main Report

Select Received Indents

sieETe R AL TR
TS FEE e
JIRAAH @FFETH
3 ﬁwﬁ',ﬁﬁm—wgm )
ROP/ND/PI/2024/39 @ 4bb(osd)-3bbodel, T@E : dic@railway.gov.bd

Select Purchase Indent

Row Code

TRTL: €8.00.0600.8L9.60,000.38-8k TR dwjovRcas

g AED® UG U VU (oE 2

o 379 3095 792 Bangladesh Railway Automated Support System (BRAS
ATABTEE (TS5 FTA) TET TEalG (78 QIIF ST STagie ROTleTs TRFTRR VAR AT
T ATIA TATH TF > T AT TrErhT AT TEFH T € 38 (SRS AT FAFA [LAE
(#(f36), FTEHTE] 7 AYTH (2T A TS

= | AEEE e e SEHE 2o O T AL 57 FIF T == wifes
=iy L 7 hz<)
1 ROP/ND/PI/2024 189 Jan 2024 | SDP/ROP/ND/ |16 Jan 2024 | 123-00198| Saidpur
/39 SR/2024/10
b= 3 i

FCTT (AT AGH AZE AR AR TR DTSR FECATS (AR T8 T A T
=T T | TR 2T EE SRR 99 AT TUSUA S SR Gl TeT T SCAE R

TRITS TR

T3 FIET SR T

e frEe (717e) FEETRT ATIAE ZAEDH FCQE(T: W)
LT (T LA (TS

wTfets FIERTR fras wrond smenss WA (Fe R 20
1 ffrean (fern, wmwsm

31 fefreas (ferom, =meres

| affear (f24f5e),a% 9T o7 &, reewa

3. 1 Select MTI/SMI/PI
QR Code

PI Code: [ROP/IND/PI2024/39 | SR Code: | BR Item No: Don't Use Hyphen(-}

Show Indent | Item Wise Indent Reset

o

& Find @ D% k1 10f1 - |85% -

Main Report

| ol

‘ BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM
Purchase Indent (Pl)

o tem undar raordsr point systom)

From . The Director (Inventory Control) PINo..  ROPINDIPI2024133 Date  19/0172024
Inventory Control Cel, GRS, Chattogram. SRRefNo.: SDP/ROP/NDISR/2024110 Date: 16012024
To Controller of Stores (West) Dopot . SDP Procuing Enty/  COSW
Bangladesh Railway, RAJSHAHL ttem Sourca :  Local Manufacturing Shop
tem Particuers Last 3 Years G Cur. Year ﬁfhﬁ;"‘lﬁ Anct | ol
BR tem Number | 123-00188 ftern Dascription. with ful W1 | A 2024 200 ol ke
Fart No 072 Aica aibon TIOW  ADODY 423 00| ool
Drawing Mo Approved ACT mprest Emeigent Gy ARCZ
Annual Consumption(AC) 40000 oy
Specicaton No Bemanthily Imprast Gty a0
Ermergent Oy T00
Apled Tnverion Palcy as per RO, R 2
Dues Reopt = B AMG,
s Due Reference Number | Duerel.Date | Duety | | ROG=14AMC-(PS - Dues) » PD orMOG, which ona is max
| I [ ]
Bub-Total Duss Gily: 600 FIC= T710] Tnaretere]  Reorder Polnt (REGPT) 707
+ _ OtherDuesQty: F3= 000 Re-order Quantity (ROQ) PITRG
Grand Total Dues Qty: 000
ay PO ooy Pl Quantity 186 0
Moa= 000

Remarks by DI¢: Approved ROQ-186, As per RPO 249

Approved by

Approval Date 19012024
Director (inventory Control)

N This P s genaratod by Banglacech Raiway Autamated Suppart Systsm. approved and dighally signed by the Direstar (inventory Cantrol) For verfcation pleass wisit waw brass gabd

Bangladesh Railway | 2020 Developed and Maintained by CORPORATE IT LIMITED




7.5. SR Assessment and ROQ
1. RPO-249  RPO-247/C

2. Applicable AMC:

Stock Status at Depot Level Applicable AMC
OS Period<6 Months AMC-1
OS Period>=6 Months AMC-2
PS=0, DUES=0, for any value of OS Period AMC-2
Newly Allotted BR ltem or Newly Updated Global AC ltem, where OS AMC-2
Period: N/A
3. Applicable Inventory Rule:
(1) For ltem for which Depot Level AMC-2>0, any value of EQ
Stocking Applicable
Condition at ltem Source Inventory
Depot Level Rule
Foreign Sourced ltem
Local Specialised Item to be procured from approved and
Enlisted (BSCIC) Local Source Rule-1
Both (Foreign and Local) Sourced ltem
AMC-2>0, any
valve of EQ For Local Sourced Shop-made ltem
(Ordinary Stock) Local Sourced Specialised ltem
Local Specialised Item to be procured from approved and
Enlisted (BSCIC) Local Source
Forms and Stationaries Rule-2
Local Sourced Ordinary ltems
AMC-2=0 and
EQ>0 All Sourced Imprest Items Rule-3

(Emergent Stock)
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81

4. roOQ:

Applicable Remarks
Rule ROQ
Rule-1 ROQ=33 AMC — (P.S + Dues) +P.D (if any) , MOQ, | Initial SR Qty
D ROQmax=24 AMC ROQinitiay= 2 AC
Rule-2 ROQ= 14 AMC - (P.S + Dues) +P.D (if any) , | Initial SR Qty
MOQ, 0 ROQ 12 AMC ROQinitiaty= 1 AC
Rule-3 ROQ= EQ-PS Initial SR Qty
=ROQ=(EQ-PS)
Rule-4 Draft SR/PI Qty= ROQ=KIT Quantity X Number of | N/A
Locomotives in Programme
Rule-5 Draft SR/Pl Qty= (AC+ Imprest X 6) X Number of Years | N/A
for which ltems is being procured
Rule-6 ROQ= Special Requisition Quantity. N/A

Explanations:

ROQ (Lead Time) | s given by the appropriate formulae A
considering Lead Time, EOQ, PS, DUES and PD
[as per latest RPO. i.e. RPO-249] ROQ1= Maximum
MoQ Minimum Order Quantity (if Any), ignore if not | B | Petween A and B
defined. This is to be considered while Pl only,
not in SR.
ROQMax) Maximum SR/Pl Quantity allowed as per RPO ROQFinal)= Minimum
- between ROQ1 and
ROQFinal) System Suggested Final ROQ ROQmex
Final Depot/ ICC approved SR/ Pl Quantity:
SR/ Pl Qty 1. Normally Final SR Qty= ROQ(Final)
2. Special Cases:
(a) PS=0, DUES=0, Final SR Qty= Initial SR Qty, as given below
(b) Special SR against Special Requisition= as in Rule-6
(c) Special SR against Special Instructions by CCS/ICC= as in Special
instructions
Rule-4  Rule-5 CLW KIT List Pull Inventory System
SR/PI  ROQ Final ROQ
QT)’: FinG| ROQ ’
SR Qty
/ / ,
BRASS
/
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Purchase Module

e Receive Purchase Ea

PO Entry/Import [

RN Entry /Import

RO Approval and |l
Depot Transaction

P. Case Entry

PO Header Entry

PO ltem Details
Entry

Initiate RO
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(Purchase Module)

Home>Purchase Module>Receive Purchase

1. Purchase Indent Purchase Order Contract Agreement
( P. Case Opening, Tender Preparation, Tender Invitation, Tender Opening, tender
evaluation and Aearding, Contract Management) Procurement Management System

(BR Procurement and Supplier Management

System)
2. BRASS PO /
(BRPnSMS) BRASS PO
PO
3. Purchase Indent
BRASS Purchase Module P. Case ;
4. Purchase Order Contract Agreement BRASS Purchase Module
GERCHS
5. BRASS @ PO (3 Stage Process):

o P.Case Entry
o PO Header Entry
o PO ltems Detail Entry

Master Catalogue Store Services Manager PO-Initiator

S V==

Rules Modification

User

Management Inventory Control f§ l Purchase Module

A\ 2\

Mfliéié;:‘é”m REPORTS SR/Indent Approval

Requisition & Issue
Management
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8.1. PO Entry/Import

P. Case Entry

1. P. Case Entry
Home>Purchase Module>Receive Purchase>P. Case Entry

@)

b ~ 3=

User Rules Modification

Management Inventory Control [l | Purchase Module Module

N

STOCKING Stock Replenishment Requisition & Issue
MANAGEMENT REPORTS Management Management
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PO-Initiator

Purchase Order Receive Purchase Manager

RN Entry / Import RO Approval

2. Add Case File List

Purchase Order Receive Purchase Manager

Add Case File List

Purchase Order Steps

Step 1: # (This Form) Skip this Step. It is required when a case is not inserted in

PIMS/Insp/Shipping medule for a very old PCase.

ﬂ Step 2: Purchase Order Code List I

@ Step 3: Purchase Order Details

Add Case File List

Case File Code |
Date Case File | ‘ E
Case File Status Open v
Type active? Yes v
l Save ] [ Reset I
T (e (e (e Case File Code: | ‘ l Search... ]
o Case File Code: P. Case No. , Date Case file:

o Save P. Case Entry
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PO Header Entry

ol PO Entry/ Import Add PO Code List

Purchase Order ] Manager

(4)

PO Entry/Import

RN Entry / Import RO Approval

Add PO Code List

Purchase Order Steps

Step 1: Case File List Skip this Step. It is required when a case is not inserted in
PIMS/Insp/Shipping module for a very old PCase.

= Step 2: # (This Form

I’ Step 3: Purchase Order Det:

Add PO Code

Import PO Information from Inspection/Shipping : ‘--Selecl--

Case File Code

—-Select-- v ( 5)

Purchase Order Code

PO Date ‘ ‘m

Delivery Date ‘m

Vendor Code --Select-- v \
Agent Code [Select— M
Item Fund Category

PO Type

Currency Code --Select-- v

Currency Rate

II

Contract Term —-Select--
Entry Port --Select--
PO Status Open v
Type active? Yes v
[ Save I [ Reset ]
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2. Add PO Code List

(i)  Case File Code
(if)  Purchase Order Code
(iff) PO Date
(iv)  Delivery Date

(V) Vendor Code
(vi)  Agent Code
/
(vil)  Item fund Category
(viii) PO Type
(iX)  Currency Code
(X)  Currency Rate

N/A

Currency Exchange Rate

(xi)  Contract Term
(Xii)  Entry Port:
N/A

3. L0 _tsmo

PO

: P. Case No.
: PO No.

: PO
: PO

PO
PO
BDT

PO
Entry Port

Save
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PO ltem Details Entry

(6)
- Purchase Order Details Add

Purchase Order

Add Purchase Order

Purchase Order Steps

Step 1: Skip this Step. It is required when a case is not inserted in
PIMS/Insp/Shipping module for a very old PCase.

=) Step2:
) Step 3:

Select Purchase Order

( ) Purchase Order Code [54.01.1500.117.53.011.23-16 M I

Purchase Order List

. Delivery |Entry | PO
Case File Code PO Code PO Date
Date | Port |Type

07 Jun

Vendor | Vendor |Agent|Agel
Code Name Code | Nam

4.01.1500.117.53.011.23- 54.01.1500.117.53.011.23- 2023 05 Jul Sanir
Select N/A ROP Open Revenue CCS/521 N/A N/A
( ) 6 i6 12:00:00 2023 Enterprise
AM

< >
Purchase Order Details
BR Item No. (10400591 |
Purchase Indent ~ |ROP/ND/PI/2023/134 | Or [ROP/IND/PI/2023/134 | [[Check PI
Purchase Indent Qty 170.000
Purchase Order Qty ‘170.000 ‘
Remaining Qty 0.000
Unit Price [1095.000 |
Currency Code BDT--Taka v
Currency Rate 1.000
Type active? e v
()
2. - Purchase Order Code PO Header Row
0
3. Purchase Order Header Row - Select PO Header
Row Purchase Order Purchase Quantity  Unit Price
4. PO Header Row ,
= BR ltem No. . PO BR Item ;
®  Purchase Indent : Pl Number Entry Search
®  Purchase Order Quantity : PO PO PO Qunatity ;
" Remaining quantity . (Pl Qty. — PO Qty.)
= Unit Price . PO Unit Price 5139 309 2(3;
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5. fofee Save
6. .

Purchase Order

8.2. R. Note Entry/ Import
1.

Purchase Order Receive Purchase Manager PO-Initiaff

PO Entry/Import

RN Entry / Impol t RO Approval

Add R. Note details

2. RN Entry/ Impor
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R. Note No. , R. Note Date and Addon Costs Entry

Home Purchase Order Receive Purchase RN-Initiator

Manager

Add RNote Details (For foreign items please add BL information)

Purchase Order Steps

Step 1:

I Step 2: I

’

-

Add RNote Charge/ BL

Entry
Import R-Note Information from Inspection/Shipping --Select-- v

PO Information and RNote Entry :
Select PO Code :

()

-—-Select-- v | OR Search By PO Code : |

PO Date :
Currency Code :

RNote Type :

RNote Code :

--Select--

|

| | search | | Rzzsg‘t

Currency Rate : ‘ |

PO Type :

Open v

RNote Status :

RNote Date : ‘

| |

BL/Addon Costs Entry :

. Customs Clearing
Freight Charges :

Customs Duty :
Supplementary Duty :

Bank Charges :

CnF Agent Commission :

Local Agent Commission :

Sales Tax :

B. Port Clearing Charges: (To be filled by Shipping Office in PO currency)

Landing Charge :
River Dues :

Inland Transport :
LCL/FCL Charge :
Extra Movement :
Labour Welfare Fund :

Special Equipment Charge :

Local Transport Charge :
Loading/Unloading Charge :

Type active?

arges:

\
\
\
\
\
\
\
C. Other Common Charges: (To be filled by Shipping/Inspection Office in BDT)
\
\

=<
I
[
<

y Shipping ice in currency)

Insurance Premium :

—~

VAT on Import :

Bank Interest :

CnF Commission Vat :

LC Commission :

\
\
NOC Charge : ‘
\
\
\
\

Other Custom Clear Charges :

Lift On Charges :

Handling :

Carrying Charges :

LCL/FCL Status Change Charge :

Night/Holiday Permission Charge :

Merchant Labour :

Other Port Clearing Charges :

Insurance premium for Local Transport :

Inspection/Test Fees :

Total Charges (TK.)

1. ()3

PO

/

Save | | ResetForm |

R. Note Import

PO Code

Save

- . () 3
PO Code
R. Note Number

Search
R. Note Date
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3. ()3 BL/PO &3 3t T& Add-on Costs
Add-on Costs (72 ©F #1314 FEHT FLFTOI Of #=) [R5 471
G<7iq Save

4,

R. Note Items, R. Note Quantity Entry

I Step-2: R Note ltems Entry I
1. R. Note Item
Entry
Purchase Order Steps

- Step 1: Add RNote Information
— Step 2: # (This Form)

Select RNote and View PO

Select RNote Code :  02/BS/FULL/2023 “ OR Search by RNote Code : |02/BS/FULL/2023 Search Reset ( )

PO No : KHA-2/BG/06/22 PO Date: 07 Aug 2022 Contract Term : FOB
PO Currency : BDT PO Currency Rate : 1.000 PO Fund Category : Revenue

Add RNote Items )
BR Item No 10400035 | [ Ssearch | [Don't use hyphen(-)]
PO Unit Price 3077.280
PO Quantity 100.000
RNote Gty [100 000 |
Type active? Yes N

Item found

e TTowie e RNote Code: [02/BS/FULL/2023 | PO Code: | BR Item No: |

Search...

Purchase BR Purchase Currency | PO Unit | Updated | Updated
Code ItemNo | Quantity | Quantity Date

02 Oct
KHA-

2/BG/06/22

Revenue (10400035 (100.000 |100.000 (1.000
11:09:41

2. ()3 : Search

. PO Header Row
3. PO Header Row ( )D

BR Item No. Search PO Unit Price PO
Quantity
R. Note Quantity Save
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4. R.Note R. Note R. Note Quantity  Unit
Price

Receipt Order

Depot Transaction

8.3. Receipt Order sfewiaaes

1. R. Note RO Approval

Depot Transaction
2. RO
3.

SMS

4, DUES
5. RO Depot Transaction Average

Issue Price

152 R. Note Adjustment In

Purchase Order Receive Purchase Manager PO-Initig

P. Case Entry PO Entry/Import

L
g5 __/n |=
[rom=/ro | |
RN Entry / Import RO Approval

6. RO Approval
RO Initiation > RO Review (Optional) >RO Approval
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8.3.1. RO Initiation
1. Home>Purchase Module>Receive Purchase>RO Approval

Initiation

RO

Manager RO-Initiator

Purchase Order Receive Purchase

Home

Receipt Order (RO) Management |+Add Receipt Order (RO) | ( )

Search by RO No. [ Search Reset
B Initiated RO " View Approved RO * Pending RO for Depot Trans

2. RO Management () - +Add RO

Receipt Order (RO)

Select RNote No : T/RNote-1 ~ ( )
Receipt Order(RO) No : T/RO-1 Receipt Order(RO) Date : 19 Jan 2024 |:E
Receipt Order(RO) Status @ Cpen ~

Insurance Premium for Local Transport :

Local Transport Charge :

500 |

Loading/Unloading Charge : | Other Charges :

Total Line For
BR Item No Part No Description PO Unit Price RNote Qty Receive Qty .
Price Update
50.00 5000.00 | Edit

1 999-75001 Battery for Motor Car 100.00 50.00
Total RNote Value 5000.00

Total 1 Item(s).

Approval Work-flow

Reviewer : |--Select--
Approver : | Depot Officer = Mr. Depot Officer

Save as Draft [ Save and Forward to ApPH\\er ‘ Back to RO List ]

\J)
3. ()& : R.Note No.

R. Note Qty=Receive Qty
<Depot Code>/YYYY /<AutoSL>

RO Date +Add RO

ol=

( )D Reviewer (Optional) Approver (Depot Officer)
() - +Save and Forward

RO successfully Saved and Forwarded to Approver
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8.3.2. RO Review
1. Home>Purchase Module>Receive Purchase>RO 42 %2 Spiel #Cq RO Review

Receipt Order (RO) Management

Search by RO No. Search | Reset |

|i!l View Pending RO for Review * View Approved RO

(2) Select T/RO-1 19 Jan 2024 T/RNote-1 14 Jan 2023 Open MR. RO Initiator

2. Reviewer (1) - View Pending RO to Review
RO
3. Review RO () - Select
RO

Receipt Order (RO)

Select RNote No : T/IRNote-1 ~
Receipt Order(RO) No : T/IRO-1 Receipt Order(RQ) Date : 19 Jan 2024 3
Receipt Order(RO) Status : Open v

Addon Costs Entry (From PHT to Depot)

Local Transport Charge : 0000—| Insurance Premium for Local Transport : |OGDD—|

Loading/Unloading Charge : 0.000 Other Charges : 500.000

RNote Item Details

_ _ - _ Total Line For
SL.| BRItem No Part No Description 1] PO Unit Price RNote Qty Receive Qty .
Price Update
1 N/A

999-75001 Battery for Motor Car NOS 100.00 50.00 50.00 5000.00 | Edit

Total 1 Item(s). Total RNote Value 5000.00
Approval Work-flow

I Reviewer Remarks : (3) Reviewing Date i | I
| A

(4) Save and Forward to Approver | | Back to RO List

4. Reviewer (3) (1
5. fitxtT Reviewer () - Save and forward to Approver
RO

RO successfully Saved and Forwarded to Approver
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8.3.3. RO Approval
1. Home>Purchase Module>Receive Purchase>RO RO Approver

Receipt Order (RO) Management

Search by RO No. Search | | Reset |

(1) " Pending RO for Approval ' View Approved RO

(2) Select T/RO-1 19 Jan 2024 T/RNote-1 14 Jan 2023 Open MR. RO Initiator

2. Approver (1) D View Pending RO to Approval
RO
3. Approver RO () 3 Select
RO

Receipt Order (RO)

Select RNote No ; T/RNote-1 v

Receipt Order(RO) No : T/RO-1 Receipt Order{RO) Date : 19 Jan 2024 =B
Receipt Order(RO) Status : Open v

Addon Costs Entry (From PHT to Depot)

Local Transport Charge : _0.000 | Insurance Premium for Local Transport : IOODO—I

Loading/Unloading Charge : '0.000 Other Charges : 500.000

RNote Item Details

Total Line
BR Item No Part No Description UoM PO Unit Price RNote Qty Receive Qty
Price Updata

1 999-75001 Battery for Motor Car oS 100.00 50.00 50.00 5000.00 Edlt

Total 1 Item(s). Total RNote Value 5000.00

Approval Work-flow

Reviewer : —Select— ~
Reviewer Remarks : Reviewing Date —‘ i |
rover Depot Officer = Mr. Depot Officer v
|(Ap}mved Remarks : /l Approval Date i | |

Send OTP
(4) ‘ Enter Your OTP Here :

(5;ave and Approve | | | Back to RO List

4. Approver (3)

5. Approver () (= Send OTP
oTP OTP :

6. Approver () - Save and Approve
RO

RO successfully Approved
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8.4. Depot Transaction after RO Approval
1 o0 o30S 99 .8 SHCIMed 27 RO Initiator /Custodian . (N0@ AT $ICE
NG9 @ F<1K &« Depot Transaction FIC9 A
2. Depot Transaction 93 & Home>Purchase Module>Receive Purchase>RO
RO Initiator

Receipt Order (RO) Management | + Add Receipt Order (RO) |

Search by RO No. ] [search | [Reset |

,0 Initiated RO * View Approved RO * Pending RO for Depot Trans

I3 @Y g Approved RO 97 RNote SIRTBY WYIZA fSUoT BTG F41 AMA|

Br Item
RNote No Description RNote Qty

RO Inmo'ror Pendlng RO for Depot Transaction
RO
4. RO Initiator GG RO 2) 3

Select RO
Document Details Depot Transaction
Doc. Date 14 Jan 2023 ] Store Depot Pahartali o
Doc.Type RNote o Transaction Type Receipt v
Doc. No. T/RNote-1 From/To Depot | DCOS/INSP/PHT (3)

Qty of a BR ItemNo. in Doc. 50.000

Item Details

Class Code |--Select--
BR Item No. —-Select-- |1 ) v || 99875001 || Check Item
Present Stock : 2994.0000 s

Item Part No: N/A

Ref. Doc

Chargeable To

(5)

Select 99975001 Available

New Revenue 2994.000

Transaction Details

Quantity 50000  |2994.000

Item Fund Category [Revenue v (6)
Item Condition [New v

Item Stock Status [Available v

Item Location (7)

Ward Section Side Rack Shelf Bin
(A ~] [NA v| [NA ~|  [NA ~| [NA ~v| |[NA v

‘ Save ‘ ‘ Reset ‘
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5. RO Initiator/Custodian
From/To Depot

RO

RO

Check ltem ( ,
8. ()) ( 4127101) /
9. () Select (7) ltem location
10. Check ltem
( ’ ’ ’
11. (6) ltem Condition
()  ltem Fund Category (%9 Revenue /
Project
(i)  Item Condition New
(iii)  ltem Stock Status Available
Onhold DSD-CLW
Onhold
12. Save
Data saved successfully
13. Present Stock, Dues Average
Issue Price
(Pending Demand) (End User)
14.
(i) « ICC_BRASS RO/ R.

Note

(ii)
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Dear Mr. EID1H3, There
is pendding demand

of item = Of D1H3/
E1D1H3/010/2023-24.Present
stock of this item is
updated.Pleace check.
BRASS-II, Inventory Control
Cell. 21
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Numerical Ledger Card (NL Card)

BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM

Form # BR/ICC/2023/DR-1

Numerical Ledger (NL) Card
Depot : GSD-PHT Report Date: 19/01/2024

Part 1: Item Particulars
BR Item No | 999-75001 Part No N/A

Description Battery for Motor Car

Drawing N/A

Specification | 200V, 24 Amp, Size 18in X6in X 9in, Lucas LXB-200 or Equivalent

Unit of Measure | NOS Category N/A
Item Source | Procurable PE/Workshop| COS-E
Rule Rule 1

Stock Summary :

FresemSIa | RORIee | i saus | ToEteet | supuey | oarmue
Pe“d"’(ﬂg}ema“d MOQ REOPT ROQ ROQ-MAX Retit,',i;::bia;gg)iw
0.00 0.00 -2439.00 -2439.00 440.00 -2439.00
Part 2.1 : Consumption History
CY-3: 2021 CY-2: 2022 CY-1: 2023 CY : 2024
0.00 0.00 10.00 6.00
Balance (P8) after last transaction : 3044.00
Average Issue Price after last Transaction by any Depot : 400.83
Part 2.2 : Sanctioned Consumption (Global AC for the Item for this Depot)
HOD AC Bimonthly Imprest Emergent AMC-2
HOD-1 500.00 0.00 0.00 41.67
HOD-1 580.00 0.00 0.00 4833
HOD-1 600.00 0.00 0.00 50.00
HOD-1 650.00 0.00 0.00 5417
HOD-1 700.00 0.00 0.00 58.33
HOD-1 750.00 0.00 0.00 62.50
HOD-3 0.00 12.00 0.00 6.00
HOD-3 0.00 20.00 0.00 10.00
HOD-3 0.00 112.00 0.00 56.00
HOD-3 0.00 200.00 0.00 100.00
Depot Sub-Total 100.00 20.00 0.00 18.33
BANGLADESH RAILWAY | 2020 Page 1 0of 3 Developed and Maintained by CORPORATE IT LIMITED
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Prioritization Matrix

4 Neutral Critical

Second Priority First Priority

High Priority

Eliminate

Impact / Potential Rewards

Low Priority

v

Importance / Urgency

Vital, “ssential and Desirable (VED) Management Module
VED Items Entry

(VR-1 form)

VED ltems Review

VED

VED Items Approval
Sub-module

9
5
3
o)
=

VED-ICC Authorisation

o
-
e
C
(o)

O
>~
| .
(®)
e
C
o
>

=

Stock and Replenishment
Report of VED Items

(VR-2)
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9. VED Management Module

9.1. VED
1. /
(Standard and Best Practice)
2. VED Vital , ssential ¢ Desirable
/ /
Hot/Most Vital/Vital)
3. VED / /

BRASS -
( 1 1 )

Report

Page 155 of 183

Vital , Essential @ Desirable

VED ltems

Real Time



V-Vital Category ltem: “

/

E-Essential Category ltem: “

D-Desirable Category ltem:

9.2. VED

BRASS-I : Home Page> VED Module> Add/Edit VED ltem
BRASS-II : Home Page> Inventory Control>VED Module> Add/Edit VED ltem
Add VED(Vital/Essential /Desirable) items
1
Store Depot : DDO : | --Select-- ( ) v | BR Item No. Check ltem
Description : Item Part No : UoM
Drawing No : Item Zone 3 Specification No :
AMC 3 Requirement Category : [Desirable  v| Type active? :
Save | | Reset I l VR_2 Report

1) 3 Stores Depot
, DDO: BR Item No.
(Vital),
(Essential) (Desirable)

VED
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2. VED Status ( ) /

3

(Status)
4, VED Status Type: Inactive VED

Update

9.3. VR-2: VED
BRASS-I/BRASS-IIl: Home Page> Report Module>Inventory Reports>VR-2 Report

View VED(Vital/Essential/Desirable) Items

Report
ppo WM-DLW-PHT ~
Depot : Pahartali v
{ Show VED Items | [ Reset ]
0.5 B | =ind... |88 | [n #[1or37 - [ 80% -
EI : Main Report |
Form# BR/CC/2023/VR-2
BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM (BRASS)
Stock and Rej i n ition witl bable Daf i P
/(PDD) Report Date 19 Jan 2024
'"V:"'Wl" RuleTApplicable] PS with Dues (Pending Replenishment Requests)  [Applicable] Remarks
sL. BR Item Details UoM|  Caeans AMC | OSDate | PD MOQ Ref. (SR/PIPO/R.Note No. with date),Qty ROQ
Requirement el ‘ Date | qwl FOD | Towl
Catogary o
Depot DSD-PHT DDO : WM-DLW-PHT
1 | BR-Item No : 05-01160, Nos | Rule : Rule 1 0.50 m 0.00 1 -0.50) (PS+DUES)
Description : AXLE DRIVE Category : NA Qtyis
WITH OFFSET PEG BAR. Requirement sufficient
Part No : 50-04248-00, ltem Category -
Zone : Foreign, Specification Vital
. Drawing : , Generic No :
2 | BR-ltem No ; 0914960, Nos | Rule : Rule 2 69.33 0.00 o0og 1| P 26/5/2016| 189 P6/12/2016 | 189 18.67| SR for
Description : O RING, 3/4IN Category : C ” ROP/PII2016/ 18.67Nos is
O.D, Part No : 531868, Item Requirement 121 required
Zone : Local, Specification : Category :
G-H-3207-68UP3, Drawing : Vital
1-11, Generic No :
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REPORT

Report Module

User Management Reports

m Stocking Management Reports

Inventory Management Report

ICC Reports

Purchase Reports

Report Module

Budgetory Reports

Master Reports
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10. (Report Module)

10.1. BRASS-I: Reports

Reports Home

[ ae [ emoy | pucheee | becanca | beb |

View Loco Class Component Inventory
List Module

View Login History View Complete Inventory View Stock Recoupment

View Purchase Indent
View SR Analysis for MTI View Inventory Summary View Kit List By Loco Purchase Module
(ROP/SMI/SPL),

Mechanical
View MTI For ROP View BR Item List View FnG Purchase Indent View Kit List By Component Modul
odule
View MTI / Primary PI Kit List View Depot Trans. History View GOH Purchase Indent View Loco List Details
View Vital Report View Nil Stock Record View Purchase Tracking View Schedule By Loco
. " . } X View Monthly Schedule By
View BR Item Position View Current Nil Stock View Purchase Order Summary L
oco
View Book Transfer View Incomplete Transaction View PO & PI Summary
Vital Report without 0 PI Qunatity View Superceded Part No. View RNote Details

View RNote Code Wise Issue
Vital Report without 0 Present Stock  View Loco Wise Trans.

Price
View Common Item List in a Primar
Indent View Not Issued Item View Issue Price List
Depot-wise Inventory Value View Stocking App
Class-wise Inventory Value View Item Wise Present Stock
Item-wise Inventory Value View Locowise [ssued Item
Annual Budget for Procurement (BR-
1)
Depot PS Status (DR-11) View AC Revision and Update View Requisition
Itemwise PS Position (PL-1) View Depotwise ltem With View Issue Note
Consumption (ICCR-16
Itemwise LPR History (PL-2) Numerical Ledger Card (DR-1) View Archived SR
Long Pending_Dues(ICCR-1) View Archived Indent
BRItem for which AMC1>AMC2 View Global AC Management System
(ICCR_10) (CR-6)
Master Report-Short (MR_3) Stock and Replenishment Position(VR-2/Ved Items)
Master Report-Medium (MR_2) End User AC List
Master Report-Long (MR_1) View Consumption history year-wise (Consumption, PS)

View Purchase History year-wise(Purchase, PS)

Stock and Replenishment Position{GIR-8)

N.B.:You can click only on permitted reports link.
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10.2. BRASS-II: Reports

Reports Home

Login History

View SR Analysis for MTI

View MTI For ROP

View Depot Trans. History

View Vital Report

View BR Item Position
View Book Transfer
View PI with Forwarding,

View BR Item Inventory and Procurement

Positions

Depot-wise Inventory Value

Class-wise Inventory Value

View Inventory Value

Depot PS Status (DR-11)

Annual Budget for Procurement (BR-
1)
Itemwise PS Position (PL-1)

Itemwise LPR History (PL-2)

Master Report-Short (MR_3)
Master Report-Medium (MR_2)
Master Report-Long (MR_1)

IERGE

View Complete Inventory View Stock Recoupment

View Purchase Indent
View Inventory Summary/PS

View Userwise Item Entry

View Itemwise Dues Report

(ROP/SMI)
View BR Item List View Last Issue Item
View Issue Price List View Purchase Tracking View Block Foil

View Purchase Order
View Nil Stock Record

Summary,
View Current Nil Stock View PO & PI Summary
View Incomplete Transaction Archived SR List
View RNote Details Archived Indent List

View RNote Code Wise Issue Price

View Stocking Information

View Not Issued Item

View Global AC

View Global AC Summary

View Global AC Management
System (CR-6)

Long Pending Dues(ICCR-1)
Numerical Ledger Card (DR-1)

Stock and Replenishment Position(VR-2/Ved Items)

View Consumption history year-wise (Consumption, PS)

Stock and Replenishment Position(GIR-8)

Global Ac Versioning Report
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Stock Items Data Entry Validation

Annual Budget Requirememt for Procurement

Annual Budget Requirememt for Procurement

Summary

Summary Report for Stock Items



10.3.

Already Published

To be Updated/ Published

View Complete Inventory

View BR ltem List

CR-6: DDO/End User AC List

ltem-wise PS Position

View Vital Report

View BR ltem Position

GIR-8: Stock and Replenishment Position

VR-2: VED ltems’ PS and Procurement Position

(VR-2)

. ICCR-1: Long Pending Dues (ICCR-1)

10. ICCR-16: Depot-wise/Class-wise /ltem-wise
Inventory Value

11. DR-1: Numerical Ledger Card

12. DR-11: Depot PS Status (DR-11)

(Red/Yellow/Green/Violet/Amber)

13. ICCR-12.1:

14. ICCR-12.2: Yellow Item List

15. ICCR-12.3:

16. ICCR-12.4: Amber Item List

17. ICCR-12.5: Green ltem list

18. ICCR-12.6:

19. BR-1: Annual Budget Requirement for Procurement
(BR-1)

20. ICCR-16: Depot Inventory Value
(Depot/Class/Items)
(Stock Item Only: For ltems: AMC-2>0, PS>0)
(Non-stock Item Only: For ltems: AMC-2=0, PS>0)
(Total: For ltems PS>0)

@NOoOALN =

And many more.....

-

S NERESI

® No

16.
17.

18.

19.

20.

21.

22.

23.

24.

25.

Stocking Management Reports

SM-1: New BR ltem Sanction Request

SM-1.1: New BR ltem Sanction Order

SM-2: BR ltem Detail Revision or Update Request
SM-2.1: BR ltem Detail Revision or Update Order
SM-2.2: BR ltem Detail Revision or Update History

SM-9.1: Stocking Sanction or Update Request
SM-9.2: Stocking Sanction or Update Order
SM-9.3: Stocking Sanction or Update History

Consumption Analysis Reports

CR-1: Consumption Analysis and Stocking Management
Report (Single ltem -Depot, HOD and DDO Level)

. CR-1.1: Consumption Analysis and Stocking Management

Report (Single ltem-Depot, DDO and End User Level)

. CR-1.2: Consumption Analysis and Stocking Management

Report (Multiple ltems-HOD and DDO Level)

. CR-2.1: OS Certificate Request (Single Item)
. CR-2.2: OS Certificate (Single ltem-On approval by ICC)

. CR-6.1: Updated Stocking Sanction for a DDO

(Single ltem: DDO-wise)

. CR-6.2: Updated Stocking Sanction for a DDO

(Multiple Item: Depot-wise /Class-wise /DDO-wise)
CR-7: Letter to a DDO for Global AC Update
CR-7.1: List of Stock Item(s) for a DDO with Sanction and

Consumption Rate
(DDO/End-User Global AC Updated ltems)

Requisitions and Issue Management Reports
RQN-7.1: Ordinary Requisition for Stock ltem
(Requisition for Drawing Materials from Stocking Depot)
ISSUE-7.1.1: Ordinary Issue Note

(Issue Note for Materials Issued from Stocking Depot against

Ordinary Requisition and Special Requisition)
RQN-7.2: Special Requisition for Stock ltem
(Requisition for Drawing Materials from Stocking Depot)
RQN-7.3: Special Requisition for Non-Stock Item
(Requisition for Drawing Materials from Stocking Depot)
RQN-7.6: Imprest Requisition for Stock ltems

(Requisition for Drawing Imprest items Stocking Depot)

Issue-7.6.1: (Imprest Issue Note for Stock ltem)
(Issue Note for Imprest Materials)

Inventory and Procurement Position Reports
GIR-8.1: Sanction, Stock and Replenishment Position
(Single ltem-Detail Information)

GIR-8.2: Sanction, Stock and Replenishment Position
(Multiple Items-Brief Information)
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Already Published

To be Updated/ Published

26.

27.
28.
29.
30.
31.

32.

33.
34.

35.

36.

37.

38.

39.

40.
41.

42.
43.

44,
45.

Inventory Control Reports
ICCR-5: Sanction, Consumption, Replenishment, Material In-
Transit, Inventory, Position and Transaction History (Single
ltem: Depot Level Information)

ICCR-12.1.1: [{BSTeNte]

ICCR-12.2.1: Yellow Signal

ICCR-12.3.1: \ YL 8 TeTale]

ICCR-12.4.1: Amber Signal

ICCR-15: BR Material In-Transit Inventory Value
(Depot/Class/Items)

(Stock Item Only: For ltems: AMC-2>0 or EQ>0 , for ltems
PS>0)

(Non-stock Item Only: For tems: AMC-2=0 and EQ=0
PS>0)

(Total: For ltems PS>0)

ICCR-16: Depot Inventory Value (Depot/Class/ltems)
(Stock Item Only: For ltems: AMC-2>0 or EQ>0, for ltems
PS>0)

(Non-stock Item Only: For ltems: AMC-2=0 and EQ=0
PS>0)

(Total: For ltems PS>0)

ICCR-16.1: List of Stock ltems (AMC-2>0 or EQ>0)
ICCR-16.2: List of Non-Stock Items
(AMC-2=0/Null and EQ=0/Null)

ICCR-16.3: Fast Moving Stock Item

(Frequently Used ltem)

(AMC-2>0, AMC-1>0 or EQ>0, ANIPY>=X)
ANIPY: Average Number of Issue Per Year for the
assessment period in consideration

(ANIPY=X: to input while generating report)
ICCR-16.4: Slow Moving Stock ltem

( Less Frequently Used ltem)

(AMC-2>0, AMC-1>0 or EQ>0, ANIPY<X)
ICCR-16.5: Idle Stock

( Not in Use ltem)

(AMC-2>0 and AMC-1=0 or EQ=0, ANIPY=0)

Depot Transaction Reports

DR-17: Depot Transactions Report

(Summary Information)

(Between Selected Dates)

(Filters: Total/Class-wise /ltem-wise /DDO-wise, End User-
wise, Economic Code-wise, Asset No.-wise)

DR-17.1: Depot Transactions Report

(Detail Information)

(Between Selected Dates)

(Filters: Total /Class-wise /ltem-wise /DDO-wise, End User-
wise, Economic Code-wise, Asset No.-wise)

User Management Reports

UMR-1: Office-wise User Details

UMR-2: User Profile with Roles and Permission (Individual
User Details along with Photo, NID and Scanned Signature)
UMR-3: User Login History

UMR-4: Individual User ID wise User Details

(Name and Mobile Numbers and Dates of Posting and
Transfer)

UMR-5: Individual Permission-wise User ID List

UMR-6: Letter to User with current Roles and Permissions
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11. BRASS**
(Help and 24 /7 Support Services)

11.1.

ICC provides 24 /7 support services to the users through trained ICC
employees and the technical team of the developer firm CITL.

icc@railway.gov.bd
()
(-): ,
(-) ,
() . , / /
] ( )
¢ ( )
( ) :
( ) , CrH
: C*H
: C*H
, CRH
( )
(-

11.2. WhatsApp
BRASS-I DSD User Units: f6rereT forsiia Rz Rioes wacaifaeid &=y

BRASS-1
DSDs
BRASS**
BRASS-I DSD User Units 2z
09/20!

WhatsApp

BRASS-Il GSD User Units: (SIS fOroi IR2RFIR6ICER T2afasi[ &y
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Overview e

5 Members BRASS-1II
BRAGS

Media
e BRASS-II GSD Users Units

> Links

B .. | WhatsApp

on &

Items c
PHT and FnS-PHT. Th:
used by all DDOs of BR

Note: All modifications shall be notified to the users via these groups.

11.3.

Help>Support Ticket>Create> Submit

BRASS-II

BANGLADESH RAILWAY AUTOMATED SUPPORT SYSTEM
NON DIESEL SPARES

Support Ticket

M ESTMS Enduser Support Ticket Management System DIC ~
Home { Dashboard / BRASS-II
Pending On Going Completed Rejected
$T230430001
Indent Operation

Initiated Pl against Approved SR
can't be found.

Developed and Maintained by CORPORATE IT LIMITED
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2 ESTMS Enduser Support Ticket Management System pic~

Support Ticket

Select an Option ~ BRASS-II DIC
Subject
Message
File-1 Upload (optional) File-2 Upload (optional)
Choose File No file chosen Choose File No file chosen

File-3 Upload (optional)

Choose File No file chosen

11.4.

Videos of basic training and tutorials for each process have been published on YouTube for the users.

The link is given below:

www.youtube.com/@jicc-br

* YouTube

TUTORIAL
TRAINING
PRESENTATION

Inventory Control Cell, Bangladesh Railway

nventor ell, Ba Jesh Railway

Home Videos Community

For You

KkC @ ©

Tutorial 4.1

Online Ordinary Requisition e-GP Tuterial 1.1
Creation, Submission and Approval 8 SR

Tutorial 5.1

A list of Video Tutorials is given in the Annexure B of this Booklet.
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11.5. /

A dedicated team of nominated focal persons from each department and
Trainers has been formed. They are giving required assistance to the users as

and when required basis. The team shall be providing 24 /7 support through the
WhatsApp groups.
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sAfafie-a (Annexure-A): BRASS**

Tutorial 5.1 Online Issue Note
(Ordinary and Special)

Tutorial 6 Online Special Requisition
(Stock Item)

Tutorial 7 Online Special Requisition
(Non-Stock Item)

of _

Tutorial 8 Online Imprest Requisition

S

Tutorial 9 Online Imprest Issue Note

(Stock Item)

Tutorial 10 Online Stock Replenishment
(Depot Part)

(SR Generation, Review and Approval Process)
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AfaM2-f7 (Annexure-B): 390G I W16 @Fg7yf T ¢ oy

/ /
/
1. LECTH (TSI 20D B1H G2 ARFCHCD
AR AL TE @G TIPS aferer=ig
https: / /railway.portal.gov.bd/site/page /
061bb96a-0ad4-4cOa-908e-d2c7cc44116e
2. Bangladesh Railway Automated
Support System-1
3. Bangladesh Railway Automated
Support System-I1
www.brass.gov.bd
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Request No.

BRASSHT

Form # ICC/BRASS/D-1

Bangladesh Railway Automated Support System
Suuport Service Request/ Suggestion to ICC

Date:

To

BRASS** Help Desk
Inventory Control cell (ICC), CRB, Chattogram
icc@railway.gov.bd

Phone: 01711691545

A CIIOCHLD Module/ Message/ What is Required
System/ Functional Area e DEEEl A (Suggestions)
Sub-system (What happened) 99
(1) (2) (3) (4)
User Management/
BRASSA/ | GooRS eoment]
BRASS-II et

Purchase Module/
Requisition & Issue

Note: Attach screenshot of the issue related page

Support requested by

Name
Designation
Phone

WhatApp Number :

User ID

DDO /Office Code

Copy to:
1.

2.

3.

Note: To download soft copy of this form go to BRASS-II >Home>Help>Document Library
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Request No.

To

BRASS*

Form # ICC/BRASS/D-2

Bangladesh Railway Automated Support System
DDO/Office Registration Request

(This is required once only for DDO /Office configuration)

Date:

BRASS** Help Desk
Inventory Controll Cell (ICC), CRB, Chattogram
icc@railway.gov.bd

Phone: 01711691545

SL No.

Description

<To be filled up by the DDO Office>

1

Name of the Office

Office Code

Office Type

HOD Code

Office Address

Office Phone

E-mail ID

| N| O Of AN W N

Post Office with Post
Code Number

District

10

Remarks

Signature of
DDO/ DDO Admin

Copy to:

Note: To download soft copy of this form go to BRASS-II >Home>Help>Document Library
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BRASSHt

Form # ICC/BRASS/D-3

Bangladesh Railway Automated Support System

User Registration Request (Individual)

(Online User Registration is Quick & Easy)
Request No. Date:

To

BRASS** Help Desk

(Inventory Controll Cell) ICC, CRB, Chattogram
icc@railway.gov.bd

Phone: 01711691545

SL No. | Description <To be filled up by the Applicant>

1 Name of the User

2 Designation

3 Office Code/DDO Code

4 HOD Code

5 Phone Number

6 E-mail ID

7 WhatApp Number

8 NID Number

9 Role in BRASS End User/Reviewer/DDO/HOD/Others/DDO-Admin
Signature of the Applicant

Remarks
Signature of
DDO/DDO Admin

Copy to:

Note: To download soft copy of this form go to BRASS-II >Home>Help>Document Library
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Bangladesh Railway Automated Support System
User Registration Request (Group)
(All Users of a Office Group)

BRASSHt

Form # ICC/BRASS/D-4

Request No. Date:
To
BRASS** Help Desk
Inventory Controll Cell (ICC), CRB, Chattogram
icc@railway.gov.bd
Phone: 01711691545
q . System
SL Name of the . . Office Code/ Phone . WhatApp NID HOD Stocking Role
No. User Resianstion DDO Code Number et Number Number Code Depot gBRRAASSSS_;:{ Required
(1) (2) (3) (4) (S) (6) (7) (8) (9) (10 (1m) (12)
1.
2.
3.
4.
5.
(Signature)
e Name & Designation
(DDO/DDO-Admin)

Note: To download soft copy of this form go to BRASS-II >Home>Help>Document Library
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Request No.

To

BRASS'

Form # ICC/BRASS/D-5

Bangladesh Railway Automated Support System
User Transfer/Posting Entry /Update and Approval Requst to ICC

BRASS** Help Desk
Inventory Control (CC), CRB, Chattogram
icc@railway.gov.bd

Date:

Phone: 01711691545
User ID Existing User Details Revised User Details
(2) (3) (4)
Name Name
Designation: Designation:
Mobile No.: Mobile No.:
NID NID
E-mail ID E-mail ID
WhatApp ID: WhatApp ID:
Transfer Date: Joining Date:

Reason for Change |

Attachment | Transfer Order/GO and Joining Letter
Requested Name
by Designation
Phone :
WhatApp Number :
User ID :
DDO /Office Code
Remarks

Signature of

DDO/DDO Admin

Note: Attach screenshot of the issue related page

Copy to:
1.

2.

3.

Note: To download soft copy of this form go to BRASS-IT >Home>Help>Document Library
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BRASS*

Bangladesh Railway Automated Support System
(Practice Sessions for Twoday Basic Training on BRASS*™)

Practice Session-1: (Duration 15 Minutes)
1. User Registration
2. User Review
3. User Approval

Practice Session-2: (Duration 30 Minutes)
1. New BR Item Sanction Request Creation & Submission
2. Item Sanction Request Review
3. Item Sanction Request Approval

Practice Session-3: (Duration 30 Minutes)
1. Global AC: AC/Imprest Sanction Request Creation & Submission
2. AC/Imprest Sanction Request Review
3. AC/Imprest Sanction Request Approval

Practice Session-4: (Duration 1 Hour 15 Minutes)
1. Requisition & Issue: Ordinary Requisition
2. Requisition & Issue: Imprest Requisition
3. Requisition & Issue: Special Requisition
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BRASS *

Form # ICC/BRASS/D-6

Bangladesh Railway Automated Support System

Training Feedback Form
<Please mark each of the following Parameter>

SL No. Criteria Evaluation
1. Training Content Sufficient Insufficient
2. Trainer’s Performance Excellent Very Good
Good — | Poor
3. Training Materials Provided Not Provided
4. Training Duration Sufficient Insufficient
5. Interested in Joining more such Training Yes No
6. Is the Training relevant? Yes No
7. How confident are you to do your work in
BRASS from today? (1 to 4 scale) 1. 3.
2 4.
8. How much BRASS** will help BR to build
‘Smart Inventory Management’ in terms of
achieving Transparency, Efficiency and 1. 3.
Accountability? (1 to 4 scale) 2. 4,
9. Any Other Comment
10. Name and Designation (Optional)

Note: To download soft copy of this form go to BRASS-1/BRASS-Il >Home>Help>Document Library
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Abbreviations Used:

AC
AMC
AMC-1

AMC-2

ROQ

MOQ

BR

DG

ADG

GM

CCS

COS

ICC :
Depot Officer:
PE User
Inspection User:
Shipping User :
Imprest

EQ

DSD

GSD

FnS

CnW

Ctw

DLW

DDO

AU

HOD

NL Card

RPO

ROP

R. Note /RN
PO

P. Case

RO

SR

Pl

SMI

MTI

DTI

BTR

End User

Annual Consumption

Average Monthly Consumption

Average Monthly Consumption based on past three years plus current years’
up to previous months’ actual consumption, as defined in the RPO-249.
Average Monthly Consumption based on HOD approved sanction,
as defined in the RPO-249.

Re-Order Quantity

Minimum Order Quantity, as defined in the RPO-249.
Bangladesh Railway

Director General

Additional Director General

General Manager

Chief Controller of Stores

Controller of Stores

Inventory Control Cell

Head of the Depot Organisation and also the Head of the Office
User of a PE Office

User of a Inspection office

User of Shipping Office

Bi-monthly Imprest Sanction

Emergent Quantity

Diesel Stores Depot

General Stores Depot

Forms and Stationaries

Carriage and Wagon

Central Locomotive Workshop

Diesel Locomotive Workshop

Drawing and Disbursing Officer

Authorised User

Head of the Department

Numerical Ledger Card

Revised Procedure Order

Re-order Point

Receipt Note

Purchase Order

Purchase Case

Receipt Order

Stock Replenishment

Purchase Indent

Shop-made Indent

Material Transfer Instruction

Depot Transfer Issue note

Book Transfer

The lowest level of Inventory User who keeps records of consumptions
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